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UNIFORM
ADMINISTRATIVE
PROCEDURES

"Uniform Administrative Procedures’ means the
procedures adopted by the Commission (after consideration
of any recommendations from the Rules Development
Committee) which state and local officials, and other parties,
inone state, will utilizeto assure state and local officials, and
other parties, in other states, of the substantial compliance of
industrialized/modular  building construction with the
construction standard or requirements of such other states; to
assess the adequacy of building systems; and to verify and
assure the competency and performance of evaluation and
inspection agencies.

Current through 8/1/02



TABLE OF CONTENTS

Page
PART I: PURPOSE, OBJECTIVE,AND SCOPE . ... ... i 1
SECHION L:  PUIPOSE ottt ittt e e e e e e e e 1
Section2: ODJeCtiVe . ... 1
SECHION 3. SOOI . . it ittt e e e e 2
PART I1: DEFINITIONS ..o e e e 3
PART 111 STANDARDS .. . 5
Section 1:  Standards, Specifications, and RequirementsAdopted ... ........ ... ... ... 5
SeCtion 2:  AMENAMENTS . . . ..ot e 5
Section3:  Formal Technical OpinioNS .. ...ttt e e 5
PART IV: ADMINISTRATION ... e e 7
Section 1: ReSpoNSIDIItIES . ..o 7
Section 2.  Approvals of Building Systems and Compliance Assurance Programs . ........... 7
(A) BUIlding Systems . . ... 7
(B) Compliance ASSUranCe Program . .. ......oiutu e 8
Section 3: Design Program by the Manufacturer (Alternate Method) ...................... 9
(A) PUINPOSE . . . 9
(B) SCOPE . vttt 9
(C) Manufacturer'sResponsibilities. .......... ... .. 9
(D) Evauation Agency’sResponsibilities . ..........co i 10
(E) Revocation of Certification . ......... ..., 11
Section4:  Certification . .. ... 11
(A) Labels . . 11
(B) Manufacturer'sDataPlate ........... .o 13
(C) Violationsand Remedial ACtIONS . ...... ..ot 13
(D) ENfOrcement . . ....oi et e 16
(E) Alterationsof Certified Units . ......... ... . 16
Section 5:  Inspections by Evaluation or INSpection AgenCy . ......ooviiiiiinininn. 16
Section 6: Loca Enforcement Agency Proceduresand Inspections . ..................... 17
SECtION 7. FBES oo 18
Section 8:  Notification of Changesin Name, Address, Ownership, or
LOCEIION . ..ottt e 18
Section 9:  Proprietary Information .. ... ... .. 18
PART V: RESPONSIBILITIESOF THE MANUFACTURER ........ ... .. ... ...... 20
Section 1.  General Responsibilities . ... 20
Section 2: Responsibilities Relativeto Evaluation Agencies . ... ...t 20
(A) AgreEMENES ..ottt 20
(B) Changing AQENCIES . ..ottt e e e e e et e e 20
(C) Requirements for Submission of Compliance Assurance Documents ........ 20
(D) Availability of DOCUMENLS .. ... ...t e e 20
Section 3:  Responsibilities Relativeto Inspection Agencies . ..., 20
(A) AQreEMENLS . ..ottt et 20
(B) Changing AQENCIES . ..ottt e e e 20
(C) COrTECLIONS . . . . o ettt e e e e e e e e e e e e e 20
(D) Certification Label Control and Certification Requirements ............... 21



Section 4:
Section 5:
Section 6:

PART VI:
Section 1:

Section 2:
Section 3:
Section 4:

Section 5:

Section 6:

PART VII:
Section 1:
Section 2:
Section 3:

Section 4:
Section 5:
PART VIII

Section 1:
Section 2:

Section 3:

Section 4:

TABLE OF CONTENTS

Page
DataPlate ReqUIrements . . ... .ottt e 21
Remedial ACHIONS . ... ..o 21
Reporting and Record Keeping Requirements . ..., 21
(A) Report ReqQUIrements . .. ...t e 21
(B) Maintenance of RECOrds . ......... ..ot 21
DESIGNATION OF EVALUATION AND INSPECTION AGENCIES .. ..... 22
Requirementsfor SUDMISSION . ... ... 22
(A) SubmissioN FOrmat . ...... ..ot 22
(B) EXCIUSIVE AQENCIES . . .ottt e e e e e e e 23
Proceduresfor Designating . .. ..o vvvit e e 23
Continued Designation of Evaluation and Inspection Agencies . ................ 24
Qualificationsof Technical Personnel . ............ ... ... ... 24
(A) PUINPOSE . . o 24
(B) Certification ReqUIremMents .. ...ttt 25
(C) Industrialized Buildings Inspector and Trainees .. ...........covviennn.. 25
(D) Oneand Two Family (Level I) PlansExaminer ............... .. ... ..... 26
(E) Unlimited (Level 1) PlansExaminer .. ..., 26
(F) Structural Calculation Reviewers . ... 27
(G) Renewal of Certifications .. ...........iiniiiiii i, 27
(H) Provisional Certifications . .........ouuiuini it 28
(I) Revocation of Certifications . ........ ..., 28
Suspension and Revocation of Designated Agencies ...........c.covivin.... 28
(A) GrouNnds . . ...ttt e 28
(B) Proceduresin Event of Suspension or Revocation ....................... 29
Designation Of FEES . . .. .ot 29
RESPONSIBILITIESOF EVALUATIONAGENCIES ................... 30
General Responsibilities . ... ..o 30
Review Procedures and Personnel Qualifications............................ 30
Compliance Assurance DOCUMENTS . . . ..o i vt e e 30
(A) APPIOVaAIS . .o 30
(B) AmMendments . ...t 30
Reporting and Record Keeping Requirements . ........... ... ... ... 30
Disagreements with Inspection Agencies . ...t 30
: RESPONSIBILITIESOF INSPECTIONAGENCIES .................... 31
General Responsibilities .. ... ... 31
Requirementsfor Plant Approval . ......... . 31
(A) Plant Approval . . ... 31
(B) Plant Approval Report . . ...t 31
(C) Plant Approval Report Amendments . . ...t 31
Production Surveillance . . .. ... 32
(A) ROULINEINSPECLIONS . . . ..t e 32
(B) FreqUENCY . ..ot e e 32
(C) ReA-TagOING . ..o ittt e e e e e e e e 32
(D) Increased Frequency of INSPECLIONS . . . .. oot ii e 32
Label Control RequIirements ... ... ...t e 32



TABLE OF CONTENTS

Page
Section 5:  Requirements for Retention and Disposal of Records . ....................... 32
Section 6: Requirementsfor Right of Entry . ........... i 32
Section 7. Disagreementswith Evaluation AgenCIies . . .. ... .ot 33
PART IX: RECIPROCITY .t e e e e e e e 34
Section 1.  Reciprocity Recognition Between Compact Member States . .................. 34
(A) Adoption and Maintenance of the Model Rulesand Regulations . ........... 34
(B) Statewide Preemptionand Enforcement ............ ... ... ... . ... 34
(C) State Oversight of Design and Construction . ...........ccvviiiunnn.... 34
(D) SharedIncomeFromLabel Fee. .. ... ... 34
(B) DBSIONS . . ottt ittt e e 34
(F) Acceptance of Industrialized/Modular Building or Building Component . . . .. 34
(G) Investigation of Consumer Complaints ..., 34
(H) Annual Oversight Review .. ... e 34
(I) Suspension of Revocation of ReCiproCity ...........c.coiiiiiiin.... 35
(J) Arbitration/Mediation . .......... .. 35
Section 2:  Interim Reciprocal Agreement ... ...ttt 35
(A) Proceduresfor Granting and Revoking Interim Reciprocal Agreement . . ... .. 35
(B) Standardsfor Interim Reciprocal Agreement ..., 36
PART X: OVERSIGHT .. o e 37
Section 1: ComMPlaintS . . . ..ot 37
Section 2: FiliNg .. ..o e 37
SECtiON 3 PrOCEAUIE . . . ..ot e e e e e e e e e 37
SECtioN4: REMEUIES . . . ..o 37
Section5: NOHTICAHON . ... ... 37
PART Xl APPEALS .. 38
Section 1. Applicationfor Appeal . ... 38
(A) WhoMay File ... ... e 38
(B) Timeof FiliNng . .....cooi e e e 38
(C) FiliNg ..o 38
(D) Formof Application . ... ... 38
(E) Contentsof Application .. ... ... ..ot 38
Section 2: Hearingsand Hearing NOLICES . . .. .. ..ottt e 38
Section3:  Conduct Of HEANNGS . . ... oot 38
(A) APPBAIANCES . . . ottt ettt et 38
(B) AdjoUrnmMENt . ... ... 38
(C) WINESSES . o ittt e e e e 38
(D) BVIdenCe . ... ... 38
(BE) ProCedures . .. ...t e 38
(F) Recordof Hearing . ....... ..o e 39
SECHION 4: DECISIONS . . oottt ettt e e e e e 39



PART 1. PURPOSE, OBJECTIVE, AND SCOPE

Section 1. Purpose
(A) The purpose of this document is to provide
uniform administrative procedures supporting the
creation and operation of a state-level compact
that need not be approved by U.S. Congress under
the U.S. Constitution and applicable decisions of
the U.S. Supreme Court. Accordingly, these
Uniform Administrative Procedures shall be
interpreted in accordance with the following
principles:
(1) These Uniform Administrative
Procedures shall not enhance state political
power nor encroach on federal supremacy.
(2) These Uniform Administrative
Procedures shall not authorize the
participating states to exercise any powers
that they could not exercisein the absence of
the Interstate Compact on Industrialized/
Modular Buildings.
(3 These Uniform Administrative
Procedures shall not delegate any sovereign
power to the Commission.
(4) Each participating state retains
complete freedom to adopt or reject these
Uniform Administrative Procedures.
(5) These Uniform Administrative
Procedures shall not provide to the
Commission any authority to punish failures
to comply with these Uniform
Administrative Procedures;, provided,
however, the Commission may act on behalf
of the participating statesin certifying, with-
holding, or revoking certification of
evaluation and inspection agencies and
industrialized/modular buildings and
building components.
(6) These Uniform Administrative
Procedures shall not affect a participating
state’s freedom to certify, for that state's
intrastate purposes, evaluation and
inspection agencies operating in that state
and industrialized/modular buildings and
building components for use in that state,
where such evaluation or inspection agency
or industrialized/modular building or
building component has not been or is not
certified pursuant to the Interstate Compact
on Industrialized/Modular Buildings.

(B) The further purpose of this document is to
provide uniform administrative procedures for a
participating state to adopt by reference to
effectively implement the Interstate Compact on
Industrialized/Modular Buildings. The adoption
of these Uniform Administrative Procedures by
the participating state will create uniformity in
the compliance requirements of individual states;
promote the use of new technol ogies, techniques,
and materias, and increase the availability of
safe, decent, and affordable housing and other
building occupancies.

(C) Itisfurther the purpose of this document to
provideuniform administrative proceduresfor the
Commissionto assurestateand local officials, and
other parties, in other states, of the substantial
compliance of industrialized/modular building
construction with the construction standard or
requirements of such other states; to assess the
adequacy of building systems; and to verify and
assure the competency and performance of
evaluationandinspection agencies. Adherenceto
which will be evidenced by the affixing of a
Commission'scertificationlabel pursuant tothese
Uniform Administrative Procedures.

Section 2. Objective

To provide uniform administrative procedures

pursuant to the findings and declarations of the

Interstate Compact on Industrialized/Modular

Buildings, as stated below:

(A) The Commission finds that:
(1) Industrialized/modular buildings and
building components are constructed in
factories in the various states and are a
growing segment of the nation's affordable
housing and commercial building stock.
(2) The regulation of industrialized/
modular buildings and building components
varies from state to state and locality to
locality, which creates confusion and
burdens state and local building officialsand
the industrialized/modular buildings
industry.
(3) Regulation by multiple jurisdictions
imposes additional costs, which are
ultimately borne by the owners and users of
industrialized/modular buildings and
building components; restrictsmarket access;
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and discourages the development and
incorporation of new technologies.

(B) Itisthe policy of the Commission to:

(1) Provide the states which regulate the
design and construction of industrialized/
modular buildings and building components
with a system to coordinate and uniformly
administer their rules and regulations for
such buildings, all in a manner to assure
mutual acceptance of industrialized/modular
buildings and building components.

(2) ProvidetotheU.S. Congressassurances
that would preclude the need for avoluntary
preemptive Federal regulatory system for
industrialized/modular housing, as outlined
in Section 572 of the Housing and
Community Development Act of 1987,
including development of model standards
for industrialized/modular housing
construction, such that design and
performance will insure quality, durability,
and safety; will be in accordance with cost-
effective energy conservation standards; all
to promote the lowest total construction and
operating costs over thelife of such housing.

Section 3. Scope

TheseUniform Administrative Proceduresgovern
the manner in which the Commission will assure
participating states of the substantial compliance
of industrialized/modular building construction
with the construction standard of the state in
which such construction will be erected; to assess
the adequacy of building systems; and to verify
and assure competency and performance of
evaluation and inspection agencies.
Industrialized/modular buildings or building
components certified pursuant to these Uniform
Administrative Procedures may be sold for,
delivered to, or installed on building sites|ocated
in any such participating state.
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PART II. DEFINITIONS

Wherever used or referred to in these Uniform
Administrative Procedures, the terms bel ow shall
have the meanings assigned to them unless a
different meaning is clearly indicated by the
context.

"ACT" meansthelaws of the participating state
governing industrialized/modul ar construction as
amended and supplemented by the enabling
legislation of the Interstate Compact on
Industrialized/Modular Buildings.

"APPROVED" means approved by the
Industrialized Buildings Commission, a
participating state, or a designated evaluation/
inspection agency.

"BUILDING COMPONENT" means any sub-
system, subassembly, or other system of closed
construction designed for use in or as part of a
structure, which may includestructural, electrical,
mechanical, plumbing, and fireprotection systems
and other systems affecting health and safety.

"BUILDING SYSTEM" means the method of
constructing a type of industrialized/modular
building or building component described by
plans, specifications, and other documentation
which together establish a set of limits meeting
the building codes, standards, and other
requirements of these regulations for that type of
industrialized/modular  building or building
component, which may include structural,
electrical, mechanical, plumbing, and fire
protection systems and other systems affecting
health and safety.

"CERTIFICATION" means the process by
which participating states and local building
inspection agencies are assured that elements of
closed construction, not practical to inspect at the
building site, conform to the building codes.

"CERTIFICATION LABEL" means an
approved insigniaor seal evidencing certification
in accordance with these Uniform Administrative
Procedures.

"CLOSED CONSTRUCTION" means any
building, building component, assembly, or

system manufactured in such a manner that
conceal ed partsor processes of manufacture cannot
be inspected at the building site without
disassembly, damage, or destruction.  The
definition shall not include products, such as
structural, electrical, and plumbing fixtures and
equipment which are tested, listed, labeled, and
certified by a nationaly recognized testing
laboratory.

"CODE" means the codes, standards,
specifications, and requirements adopted pursuant
to PART 1Il, Section 1 of the Model Rules and
Regulations.

"COMMISSION" means the Industrialized
Buildings Commission.

"COMPLIANCE ASSURANCE
DOCUMENTS" meansapproved building system
documents, an approved compliance assurance
manual, and approved on-site installation
instructions.

"COMPLIANCE ASSURANCE PROGRAM"
means the policies and procedures which assure
that industrialized/modular buildingsand building
components, including their manufacture, storage,
delivery, assembly, handling, and installation,
conform with these Uniform Administrative
Procedures.

"DESIGNATED" means selected by the
Commission to perform one (1) or more of the
inspection and/or evaluation functions described
under these Uniform Administrative Procedures.

"EVALUATIONAGENCY" meansadesignated
person or organization, private or public,
determined by the Commission to be qualified by
reason of facilities, personnel, experience, and
demonstrated reliability and independence of
judgment, to investigate and evaluate
industrialized/modular buildings, building
components, building systems, or compliance
assurance programs.

"INDEPENDENCE OF JUDGMENT" means

not being affiliated with or influenced or controlled
by building manufacturers or by producers,
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suppliers, or vendors of products or equipment
used in industrialized/modular buildings and
building components, in any manner which is
likely to affect capacity to render reports and
findings objectively and without bias.

"INDUSTRIALIZED/MODULAR
BUILDING" means any building of closed
construction; i.e., constructed in such a manner
that concealed parts or processes of manufacture
cannot be inspected at the site, without
disassembly, damage, or destruction, andwhichis
made or assembl ed in manufacturing facilities, off
the building site, for installation, or assembly and
installation, on the building site.
"Industrialized/modular building" includes, but is
not limited to, modular housing which isfactory-
built single-family and multi-family housing
(including closed wall panelized housing) and
other modular, nonresidential buildings.
"Industrialized/modular  building” does not
include any structure subject to the requirements
of the National Manufactured Home Construction
and Safety Standards Act of 1974.

"INSPECTIONAGENCY" meansadesignated
person or organization, private or public, who is
determined by the Commission to be qualified by
reason of facilities, personnel, experience, and
demonstrated reliability and independence of
judgment, to monitor compliance assurance
programs.

"INSTALLATION" means the process of
affixing, or assembling and affixing,
industrialized/modular buildings or building
components on the building site.

"INTERIM RECIPROCAL AGREEMENT"
means a formal reciprocity agreement as defined
in the enabling legislation of the Interstate
Compact on Industrialized/Modular Buildings.

"LOCAL ENFORCEMENT AGENCY" means
the agency or agencies of the participating states
or local government with authority to inspect
buildings and enforce the law, ordinances, and
regulations which establish standards and
requirements applicable to the construction,
installation, alteration, repair, or relocation of
buildings.

"MODULE" means a closed wall structure or
substantial part of a closed wall structure
incorporating oneor moreroomsused ashabitable,
occupiable, or mechanical/equipment space.

"NONCONFORMANCE" means the failure to
adhereto therequirementsof an approved building
system, or where the building system is not
specific, to the code.

"PARTICIPATING STATE" means any
compacting state or any non-compacting state
acting under the purview of an interim reciprocal
agreement.
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PART IIl. STANDARDS

Section 1. Standards, Specifications, and
Requirements Adopted

The codes of the participating states are hereby
incorporated by reference and shall constitute the
construction standards which govern the design,
manufacture, handling, storage, delivery, and
installation of industrialized/modular buildings
and building components manufactured pursuant
to these Uniform Administrative Procedures.

Each participating state shall maintain
appropriate information, indicating those areas of
the participating state which it has established as
having specia environmental conditions such as
snow, wind loads, seismic conditions,
temperature, humidity, and soil conditions
requiring special or different building standards.
Such information shall be provided to the
Commission and shall be available for public
inspection.

Section 2. Amendments

A participating state may propose amendmentsto
its adopted codes, standards, specifications, and
requirements. Each proposed amendment shall
includeaproposed datefor theamendment to take
effect. All public hearings concerning such
amendments shall be held pursuant to the laws of
that participating state. Written notice of all such
proposals and any subsequent adoptions shall be
provided to the Commission.

Consistent with Part IV, Section 2(A)(6) hereof,
the participating state shall notify all
manufacturers with approved building systems,
local governmental jurisdictions, and other
concerned persons of al amendments, and each
manufacturer shall have 180 calendar daysor such
additional time as the participating state shall
deem reasonable following the sending of such
notification to submit to the evaluation agency
and incorporate such modifications into its
building systems as may be required to comply
with such changes. All industrialized/modular
buildings or building components manufactured
(i) prior to the effective date of such changes, or
(i) during the 180 calendar day period following
the sending of notice to the manufacturer, or (iii)
in the case of any manufacturer who submits its
modificationsto theeval uation agency asrequired

but receives no affirmative or negative response
from the evaluation agency with respect thereto,
following such 180 calendar day period, may be
certified if the modifications conform to the
existing approved building system. Where
imminent danger to life safety is involved, the
participating state may require that immediate
effect be given to amendments to the codes,
standards, specifications, and requirements
adopted herein. For purposes of this Section, an
industrialized/modular  building or building
component is deemed to be manufactured at such
time as the certification label is attached to it in
accordance with the approved compliance
assurance program, or if the industrialized/
modular building or building component is
relocated, it is deemed to be in accordance with
these Uniform Administrative Proceduresper Part
IV, Section 4(A)(7).

Section 3. Formal Technical Opinions

(A) Scope. The Commission shall issueaFormal
Technical Opinion whenever it determinesthat it
IS necessary to ensure uniformity in the
interpretation and/or enforcement of the partici-
pating state's standards, specifications, and
requirements.

(B) Limitations. The Commission will issue a
Formal Technical Opinion only if a code section
is adopted by more than one participating state
and only wheninterpretationsand/or enforcement
of such code sections are inconsistent. If a code
section isuniqueto aparticipating state, then that
state shall be solely responsible for issuing code
interpretations.

(C) Proposals. The issuance, amendment, or
repeal of a Formal Technical Opinion may be
proposed upon theinitiative of the Commission or
by any person or organization showing reasonable
cause. Each proposal submitted under thissection
shall include:

(1)Applicablecodesection(s), nameand year

of code(s).

(2) Any prior codeinterpretationsissued by

the participating state(s) and/or model code

organization(s).

(3 Any information and arguments

available to support the action sought.
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(D) Decisions. All decisions of the Commission
shall be in writing and shall be rendered within
thirty (30) calendar days of the request or such
additional time as necessary to assure full
resolution of the issues involved on the basis of
adequate information.

(E) Issuance. If the Commission determinesthat
there is sufficient cause to reissue, repeal, or
amend apreviousinterpretation to ensure uniform
enforcement of the code section, the Commission
shall issue a Formal Technical Opinion. If the
Commission determines that the request does not
justify the issuance of a Forma Technical
Opinion, the Commission shall deny the request
and notify the person(s) involved of its decision
stating the reasons therefor.

(F) EffectiveDate. Formal Technical Opinions
shall be binding from the date rendered.
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PART IV. ADMINISTRATION

Section 1. Responsibilities

The Commission shall administer all provisionsof
these Uniform Administrative Procedures. The
evaluation and inspection agencies shall have the
responsibility for evaluating and approving
building systems, and inspecting and certifying
industrialized/modular buildings and building
components for compliance with these Uniform
Administrative Procedures. The participating
state shall accept industrialized/modular
buildings, building components, building systems,
and compliance assurance programs labeled and
certified by designated evaluation and inspection
agencies in accordance with these Uniform
Administrative Procedures.

Section 2. Approvalsof Building Systems and
Compliance Assurance Programs
The evaluation agency shall approve buildings,
building components, or building systems, which
comply with the codes, standards, specifications,
and requirements adopted in Part I11, Section 1,
and with the other requirements of these Uniform
Administrative Procedures, and shall approve
compliance assurance programs which comply
with the requirements of these Uniform
Administrative Procedures.
(A) Building Systems
(1) In order to obtain approval for
industrialized/modular buildings and
building components, a manufacturer shall
submit a building system for evaluation in
accordance with the requirements of the
Model Rules and Regulations.
(20 A complete evaluation shall be
performed and an evaluation report on the
compl etebuilding system, assubmitted, shall
be issued.
(@ In the event that the building
system is found to be unsuitable for
evaluation, the applicant shall be
notified in writing of such unsuitability
and the basis thereof within fifteen (15)
calendar days of the date the building
system was received.  Subsequent
submissions shall be treated as a new
application.
(b) In the event that the building
system is found to be suitable for
evaluation, a complete evaluation shall

be performed withinthirty (30) calendar
daysof the date the building systemwas
received. Upon completion, the
applicant shall be notified in writing of
the results of the evaluation.
(3) The evaluation agency may accept and
may require tests to determine whether a
building system meets the requirements of
these Uniform Administrative Procedures, if
that determination cannot be made from
evauation of plans, specifications, and
documentation prepared in accordance with
the code, recognized standards, or currently
accepted engineering practice. Thebuilding
system test procedures used shal be
reviewed and evaluated by the evaluation
agency.
(4) Approva of building systems shall be
evidenced by the stamp and date of approval
of the evaluation agency, on each sheet of
the building system, or by other effective
means of identification. A clear space must
be provided on all sheets of plans near the
title box for the stamp(s) of approval. One
copy of al approved plans, specifications,
documentation, and a building system
approval letter shall be returned to the
applicant.
(5) An approved building system shall not
be varied without prior authorization by the
evaluation agency. All approved changes
shall be made a part of the written record of
the approval. Such authorization shall bein
writing or be confirmed inwriting within ten
(10) calendar days of any oral authorization.
(6) Except as provided for under Part 1V,
Section 4(A)(7), no revisions to the codes
and requirements shall apply retroactively.
The participating state shal notify all
manufacturers with approved building
systems and eval uation agencies of record of
al such changes. Each manufacturer shall
have 180 calendar days following the
sending of such notification, or such
additional time as the participating state
shall deem reasonable, to submit appropriate
design changes to the evaluation agency in
order to implement the code changes in its
already approved building system(s).
(7) Amendments to the building system
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(B)

may be proposed by submitting appropriate
plans, specifications, or documentationtothe
evaluation agency for approval. Only the
evaluation agency that approved theoriginal
building system shall be authorized to
approve any amendments thereto. Prior to
full evaluation, the evaluation agency shall
determine that the application for
amendment to the building system submitted
to it issuitable for processing.
(@ Inthe event that the application is
found to be unsuitable for processing,
the applicant shall be notified of such
unsuitability and the basi sthereof either
verbally or in writing within three (3)
working days of the date the application
isreceived by the evaluation agency.
(b) Intheevent that the application is
found to be suitable for processing, the
application shall receive complete
evaluation within ten (10) working days
of the date the application was received
by the evaluation agency. Upon
completion, the applicant shall be
notified verbally within three (3)
working days and in writing within five
(5) working days of the results of the
evaluation.
(8) The evaluation agency may suspend or
revoke the approval of any building system
whenever the approval was issued in error,
was issued on the basis of incorrect
information, or was issued in violation of
these Uniform Administrative Procedures or
is later found to be in violation of these
Uniform Administrative Procedures. Notice
of such suspension or revocation of the
approval shall be in writing with the reasons
for such suspension or revocation set forth
therein.
(9) If abuilding systemis disapproved, the
evaluation agency shall notify the applicant
with awritten explanation attached thereto of
the reasons for disapproval.

Compliance Assurance Program

(1) A manufacturer shall obtain approval
for a compliance assurance program for its
building system. Industrialized buildings or
building components shall be manufactured

in accordance with an approved program in
order to be certified. @~ A compliance
assurance program shall be submitted to the
evaluation agency for approval in
accordance with the requirements of the
Model Rules and Regulations.
(2) Prior to the evaluation of a compliance
assurance program, the evaluation agency
shall determine that an application for
approval submitted to it is suitable for
processing.
(& Inthe event that an application is
found to be unsuitable for processing,
the applicant shall be notified inwriting
of such unsuitability and the basis
thereof withinfifteen (15) calendar days
of thedatethe applicationisreceived by
the evaluation agency. Any subsequent
submission shall be treated as a new
application.
(b) Inthe event that the application is
found to be suitable for processing, the
application shall receive complete
evaluation within thirty (30) calendar
days of the date the application was
received by the evaluation agency.
Upon completion, the applicant shall be
notified in writing of the results of the
evaluation.
(3 A compliance assurance program
submitted for approval shall be evaluated for
compliance with these Uniform
Administrative Procedures.
(4) If acompliance assurance program is
disapproved, the evaluation agency shall
notify the applicant with a written
explanation attached thereto of the reasons
for disapproval.
(5) Approva of a compliance assurance
program shall be evidenced by the stamp of
approval of the evaluation agency on each
sheet of the program documents, or by other
effective means of identification. One copy
of the approved application and
documentation shall be returned to the
applicant.
(6) A compliance assurance program or
any amendment thereto which has been
approved shall not be varied in any way
without prior authorization by the evaluation
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agency. Only the evaluation agency that
approved the original compliance assurance
program shall be authorized to approve any
amendments thereto. All  approved
amendments shall be made a part of the
written record of the approval. Such
authorization shall be in writing or be
confirmed inwritingwithinten (10) calendar
days of any oral authorization.

(7) The evaluation agency may suspend or
revoke, or cause to be suspended or revoked,
its approval of any compliance assurance
program whenever the approva was issued
in error, or was issued on the basis of
incorrect information, or was issued in
violation of any of these Uniform
Administrative Procedures. If theevaluation
agency determines that industrialized/
modular buildings or building components
manufactured pursuant to an approved
building system do not comply with these
Uniform Administrative Procedures and the
manufacturer fails to comply with a
corrective order, the evaluation agency may
suspend or revoke, or cause to be suspended
or revoked, the approval of the
manufacturer's compliance assurance
program. Noticeto the manufacturer and the
inspection agency of suspension or
revocation of approval shall be in writing
with thereasonsfor suspension or revocation
set forth therein.

(8) The Commission, at its discretion, may
waive specific compliance assurance
program and other related requirements at
the request of the manufacturer. Each
industrialized building or building
component manufactured under the waiver
shall be completely inspected through all
phases of construction by a qualified
organization accepted by the Commission.

Section 3. Design Program by the
Manufacturer (Alternate Method)

(A) Purpose. The purpose of adesign program
shall be to allow qualified manufacturers to
modify evaluation agency approved building
systems within the limits defined in this Section
and to incorporate the modifications into
production without the prior approval of the

evaluation agency.

(B)

Scope. The complexity of the plans a manu-

facturer is permitted to approve shall be
determined by the following:

©

(1) Manufacturers that wish to establish a
design program that will enable them to
modify existing or to create new one and two
family detached dwelling unit plans shall
employ or engage no less than one (1)
designer or design reviewer with a one and
two family (Level 1) plans examiner
certification.

(2) Manufacturers that wish to establish a
design program that will enable them to
modify or create new plans shall employ or
engage designer(s) or design reviewer(s)
with the following certifications: Building
Unlimited (Level 1) Plans Examiner, Fire
Protection Unlimited (Level I1) Plans
Examiner, Electrical Unlimited (Level I1)
Plans Examiner, Plumbing Unlimited (L evel
1) Plans Examiner, and Mechanica
Unlimited (Level [1) Plans Examiner; or
registration as a Professional Engineer or
Architect.

Manufacturer's Responsibilities
(1) As a prerequisite to obtaining
certification for its design program, a
manufacturer shall submit the following
information to its evaluation agency for
review and approval:
(& A list of the names and the
certification number(s) of the design
program personnel.
(b) A procedure for document control
that will identify the current design
documents, including the name of the
designers or design reviewer(s),
document identification number, the
latest approval date, and the approval
date of the previous modification, if
applicable.
(2) The certification process for the manu-
facturer's design program shall not begin
until after the evaluation agency has
determined that the manufacturer has
adequate personnel and procedures for
document control. During the certification
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process, the manufacturer shall submit all

plans approved by its design program to the

evaluation agency for full review.

(3 Manufacturers with design programs

shall ensure that the following requirements

are met:
(@ Each document shall include the
name and signature of the person(s) that
performed the review, the date the
document was approved, and a detailed
description of the change, if applicable.
(b) All structural calculations shall be
sealed by a registered engineer or
architect.
(c) If applicable, each floor plan shall
have a specific schematic of the
plumbing, gas piping, and/or
mechanical system.
(d) All  modifications shall be
documented and approved by the
manufacturer's design program before
being incorporated into production.
(e) The manufacturer shall forward
copiesof all modified design documents
to the evaluation agency within five (5)
calendar days of approval.
(f) Approved modified design
documents shall be readily available to
the inspection agency and compliance
assurance personnel during the
production of the unit.
(g) Obsolete documents shall be
promptly removed from all points of
iSsue or use.
(h) The manufacturer shall be
responsible for correcting in a timely
manner any violations in the modified
design documents located by the
evaluation agency.
(i) Inadditionto correcting violations
in the modified design documents, the
manufacturer shall correct the resultant
violationsin buildings and components
produced in accordance with those
nonconforming design documents, as
may be required under Part 1V, Section
4(C).

(D) Evaluation Agency's Responsibilities
(1) General Responsibilities
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The evaluation agency shall be responsible
for certifying the manufacturer's design
program. Following certification, the
evaluation agency shall ensure that the
manufacturer continues to maintain an
effective design program.
(2) Certification
(8) Beforethemanufacturerisallowed
to implement its design program, the
evaluation agency shall determine
whether the manufacturer has design
program personnel certified in the
appropriate systemsand aprocedurefor
document control.
(b) Theevaluationagency shall review
all modified design documents
approved by the manufacturer's design
program during the first six (6) month
period. No less than ten (10) modified
designs shall be reviewed before a
manufacturer's design program can be
certified. The evaluation agency shall
certify amanufacturer'sdesign program
only after being assured that the
manufacturer can approve conforming
designs. If nonconforming designs are
found, the evaluation agency shall
evaluate as many additional designs as
necessary until it is satisfied that the
manufacturer is capable of approving
designs in conformance with the codes
and the Model Rules and Regulations.
(3) Routine Evaluations
Following certification, the evaluation
agency shall review twenty (20) percent
of thedesign modificationsapproved by
themanufacturer'sdesign program. The
evaluation agency shall maintain and
shall provide to the manufacturer a
detailed list of any violations found. If
theevaluation agency'sreview indicates
that the designsare being approved with
significant or repeated non-
conformances to the codes, the
evaluation agency, with notice to the
Commission, shall increase the
percentage of the documentsit reviews.
The increased percentage of reviews
shall not be decreased until the
evaluation agency has determined that
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the manufacturer's design program is
functioning adequately. Theevaluation
agency shall be responsible for
reevaluating the manufacturer's design
program when there are significant
changes to the conditions under which
the design program was certified.

(E) Revocation of Certification

(1) The evaluation agency shall revoke its
certification of a manufacturer's design
program if it determines that the
manufacturer has repeatedly: used
unauthorized personnel to approve designs;
approved plans with significant or recurring
violations;, failed to comply with its
document control procedures including
forwarding of appropriate documents to the
evaluation agency.

(2) The evaluation agency shall notify the
manufacturer and the Commission inwriting
of the revocation of the manufacturer's
design program. Manufacturersthat havehad
their design program revoked shall not
reapply until a minimum period of one (1)
year has elapsed from the date of revocation.

Section 4. Certification
Industrialized/modular buildings or building
components, accepted by theinspection agency as
having been manufactured according to an
approved building system and an approved
compliance assurance program, shall be certified
by the Commission as complying with the
requirements of these Uniform Administrative
Procedures. Certification shall be evidenced by
the attachment of acertification label(s) pursuant
to this Section.

(A) Labes

Each industrialized/modular building or building
component (or group of components), which is
certified pursuant to these Uniform
Administrative Procedures, shall have
permanently attached thereto, acertificationlabel.

(1) Number Required
(@ AIl industrialized/modular
buildings shall require one (1)
certification label per module except:
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1. Roof section(s) intended for a
labeled structural component but
shipped separately shall not require
acertification label.
2. Components such as roof
dormers, open wall panels, and
open floor panels not attached to a
labeled component but which can
be inspected on site shall not
require a certification label.
3. Moduleswhich must be shipped
in smaller sections because of
unique transportation and/or local
siteconditionsshall requireone(1)
certification label regardlessof the
number of sections.
4. Auxiliary attachments or room
additions to a labeled dwelling
shall require one (1) certification
label regardless of the number of
pieces shipped.
(b) Closed panel construction shal
require one (1) certification label for
every six-hundred (600) square feet, or
part thereof, of finished floor area.
(c) Building components (i.e.,
bathroom and kitchen modules) shall
each require one (1) certification label.
(2) Contents
A certification label shall bear thefollowing
information:
(& "This label certifies that this
building [or building component] has
been manufactured in accordance with
an approved building system and
compliance assurance program under
the auspices and approval of the
Industrialized Buildings Commission.”
(b) Label serial number.
(c) Thewords, "See Data Plate.”
At the Commission's discretion,
certification labels may be limited in
size for components whose shape or
size do not permit the full information
to be placed thereon.
(3) Location
Each label shall be permanently attached
thereto, with thecertificationlabel locatedin
the kitchen sink base cabinet, master
bedroom closet, faceplate of the main
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electrical panel, or, if such alocation is not
practical, near the building entry, or in
another easily accessible location.
Manufacturersmay elect to placeall required
certification labels in one location of a
completed building. If, in the opinion of the
inspection agency, the shape or size of a
building component is such that the
certification label cannot be attached to it
permanently, the certification label may be
placed on a tag attached to the bundle or
crate.
(4) lssuance
The label shall be issued by the inspection
agency in accordance with the following:
(@ A manufacturer's compliance
assurance program, submitted in
accordance with the Model Rules and
Regulations, shall includerequirements
for issuance, possession of, attachment
of, and accounting for al certification
labelsto assure that certification labels
are attached only to buildings or
building components manufactured
pursuant to an approved building system
and inspected pursuant to an approved
compliance assurance program.
(b) An inspection agency may entrust
certificationlabel stothe custody of one
(1) or more employee(s) of the
manufacturer, who shall be charged
with controlling the use of such
certification labels. Such employees
shall not be given custody of more
certification|abelsthan arenecessary to
accommodate the manufacturer's
anticipated production. If the
conditions of custody are violated, the
inspection agency shall immediately
regain possession of all certification
labels that have not been applied to the
industrialized/modular  buildings or
building componentsand shall take such
further action with respect to buildings
or components already labeled, and
with respect to futurelabeling, asit may
deem necessary to assure compliance
with these Uniform Administrative
Procedures.
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(5 Records
Permanent records shall be kept of the
handling of certification labelsindicating, at
a minimum, how many certification labels
have been applied to buildings or building
components (or groups of components);
which certification label s have been applied
to which buildings or building components;
the disposition of any damaged or rejected
certification labels; the location and custody
of all unused certification labels; and the
first destination of labeled buildings or
building components. Such records shall be
maintained by the manufacturer or by the
inspection agency. A copy of such records
covering attachment of each certification
label shall be sent to the Commission
monthly.
(6) Attachment
The inspection agency shall attach
certification labels to buildings or building
components manufactured in accordance
with an approved building system, and
meeting the requirements of an approved
compliance assurance program.
(& Manufacturers may attach
certification labels to industrialized/
modular buildings or building
components manufactured in
accordance with an approved
compliance assurance program, if
custody of the certification labels has
been entrusted to them in accordance
with Subsection (A)(4)(b) of this
Section.
(7) Relocatable Buildings
When industrialized/modular buildings or
building components are rel ocated, thelocal
enforcement agency shall accept buildings
labeled in accordance with these Uniform
Administrative Procedures.
(8 Buildingsor building components
which are not modified or altered in any
way shall not be required to conform
with the current code if built prior to its
adoption.
(b) Buildings or building components
which are modified or altered by more
than fifty (50) percent of the value of
the premanufactured portion shall be
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required to be brought into full
conformance with the current code if
built prior to its adoption.

(c) Buildings or building components
which are modified or altered by less
than fifty (50) percent of the value of
the premanufactured portion shall have
only the modified or altered portion
brought into conformance with the
current code if built prior to its
adoption.

(d) All site preparation work,
including foundations, shall be
evaluated and inspected by the local
enforcement agency in accordance with
Subsections (B) and (C) of Section 6 of
this Part.

() In instances where the labeled
characteristics of the industrialized/
modular building or building
component to be relocated are not
consistent with the requirements of the
new location or use, the local
enforcement agency shall ensure that
the structure complies with the
requirements of the building code for
the use and type of construction.

(f) In instances where a previously
state issued insigniaed building is
relocated, the owner of the structure
may apply to a designated evaluation
agency for new certification label(s)
and companion data plate(s). The new
data plate will indicate the previous
compliance and to what code(s). This
re-labeled building shall have al the
rightsand privilegesof anindustrialized
building bearing a Commission
certification label.

(g) If the previoudy insigniaed
building has not been modified or
altered, the building will be digible for
issuance of a new certification label
without updating to current codes, since
it was built before the effective date of
these Uniform Administrative
Procedures.
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(h) If apreviously insigniaed building
is altered or modified, Subsection
(A)(7)(8),(b),(c) will also beapplicable.
(i) Industrialized/modular buildings
that do not have a previously affixed
state insignia(s), are not automatically
eligiblefor re-labeling. Industrialized/
modular buildingsthat can be proven or
assessed by adesignated evaluation and
inspection agency to meet these
Uniform Administrative Procedures
may be approved and labeled in
accordance with these Uniform
Administrative Procedures and the
Model Rules and Regulations.

(B) Manufacturer's Data Plate

(1) A dataplate shal be provided for each
industrialized/modular building or building
component (or group of components). The
data plate shall be permanently attached in
the vicinity of the certification label(s). The
manufacturer may elect to attach adataplate
in the vicinity of each certification label.
(2) Dataplate(s) shall bereadily accessible
for inspection and shall not be placed on a
readily removable feature.

(3) If in the opinion of the inspection
agency the shape or size of a building
component is such that this information
cannot be attached to it permanently, the
information may be placed in a manual
crated with the component or on a tag
attached to the crate in which the component
isshipped, if theinformation isnot such that
future occupantsof the building should know
it. If the occupants need to know the
information, it shall be contained inamanual
and presented to the occupants upon transfer
of possession. If life safety isinvolved, the
item in question shall be plainly |abeled.

(C) Violationsand Remedial Actions

(1) Individual Code Violations
(& Whenever aconsumer alegesto a
manufacturer that anindividual building
or dwelling unit constructed under these
Uniform Administrative Procedures
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contains a code violation for which the
manufacturer is responsible, the
manufacturer shall correct theviolation
in a timely manner, unless the
manufacturer believesno codeviolation
exists.

(b) Whenever the Commission, a
participating state, or an inspection
agency shall have reason to believe that
an individual building or dwelling unit
constructed under these Uniform
Administrative Procedures fails to
conform to the requirements of the
code, then the inspection agency shall
notify the manufacturer of an alleged
code violation and afford the
manufacturer an opportunity to take
remedial action acceptable to the
inspection agency. If information
concerning a possible code violation
comes first to the attention of the
Commission or participating state, then
the Commission or participating state
shall notify the inspection agency so
that it can carry out its responsibilities
under this Section.

(c) If the manufacturer fails or refuses
totakeremedial action acceptabletothe
inspection agency within thirty (30)
calendar days, or such reasonable
additional time as set by the inspection
agency, thentheinspectionagency shall
notify the Commission of the failure or
refusal, who shall, in turn, ask the
manufacturer to take remedial action
acceptable to the Commission.

(d) If acode violation alleged by an
inspection agency involves a building
for which acertificate of occupancy has
not been issued, then the inspection
agency shall affix or causeto be affixed
aninvalidation to the certification label
and shall notify the local enforcement
agency having jurisdiction that the
certification label has been invalidated
and the inspection agency's view of
whether the codeviolation createsareal
and present hazard to the health or
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(2)

safety of the intended occupants of the
building. The local agency shall then
act under state law to determine
whether a certificate of occupancy
should be issued.
(e) When a manufacturer fails or
refuses to correct an alleged code
violation within a reasonable period of
time fixed by the Commission or the
inspection agency, as the case may be,
then that failure or refusal shall subject
the manufacturer to action pursuant to
statelaw in accordance with Subsection
D of this Section.
Class Nonconformance
(& Whenever the Commission,
participating state, or inspection agency
has reason to believe a class of
industrialized/modular  buildings or
building components constructed under
these Uniform Administrative
Procedures may not conform to the
requirements of the code, then the
Commission shall ask the manufacturer
to correct the alleged class
nonconformance in al buildings or
building components affected by it. If
information concerning the possible
classnonconformancefirst comestothe
attention of an inspection or evaluation
agency, then the inspection or
evaluation agency shall notify the
Commission so that it can carry out its
responsibilities under this Section. A
listing of all certified units that are a
part of the class aleged not to be in
compliance shall be provided by the
manufacturer to the evaluation and
inspection agency, the Commission, and
the participating states.
(b) A condition shall be considered to
be a class nonconformance if:
1. The building system approval
under which abuilding or building
component was constructed did not
provide for compliance with the
code, or if a series of individual
code violations establisnes that
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©)

there has been a failure of the
compliance assurance program
under which the building or
building component was
manufactured; and
2. Thecodeviolation constitutesa
real and present hazard to the
health and safety of the occupants
or intended occupants of the
building or building component or
the code violation constitutes a
major structural defect which
impairs the ability of any load
bearing portion of the building or
building component to carry the
loads intended in accordance with
the requirements of the code.
(c) Failure or refusa of a manu-
facturer to take remedia action
acceptable to the Commission for all
instances of an alleged class
nonconformance in such reasonable
timeasmay befixed by the Commission
shall subject the manufacturer to action
pursuant to state law in accordancewith
Subsection D of this Section. In
addition, the Commission may rule the
failureor refusal to constituteaprogram
nonconformance and apply the
provisions of Subsection (3) of this
Section.
Program Nonconformance
(@ Whenever the Commission,
participating state, or an inspection
agency shall discover a pattern or
practice of serious failure or refusal to
adhereto the provisions of an approved
compliance assurance program, or
when the evaluation agency shall
discover or is made aware of a serious
violation of the code in an approved
building system which cannot be
corrected while production continues,
then the evaluation agency shall order
the suspension or revocation of the
approval of a building system or of the
compliance assurance program, and
shal invalidate or cause to be
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invalidated all certification labels
affixed to any building or building
component covered by the suspended
approval.
1. A suspension shall be ordered
when the evaluation agency finds
that the problems which led to the
suspension can be corrected and
production then resumed.
2. A revocation shall be ordered
when the evaluation agency finds
that thefailure or refusal to adhere
to the approved compliance
assurance program has been
habitual, whether that habitual
failure or refusal has been
deliberate or the result of
negligence on the part of the
manufacturer, its agents, or its
employees. A revocation also
shall be ordered where it results
from the failure or refusal of a
manufacturer to correct a class
nonconformance in accordance
with Subsection (2) of this Section.
(b) Upon suspension of any building
system or compliance assurance
program, no further certification labels
shall be attached to any industrialized/
modular building or building
component manufactured pursuant to
the building system or compliance
assurance program. Upon reinstate-
ment, certification labels may be
attached after the date upon which
approval isreinstated. Any building or
building component manufactured
during aperiod of suspension for which
an appea is pending shall not be
labeled unless the appeal isresolved in
favor of the manufacturer and the
inspection agency has approved or
inspected such building or building
component and all requirements for the
affixing of a certification label have
been met.
(c) The manufacturer shall return all
certification labels allocated for any
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building or building component under
suspension to the issuing agency within
ten (10) calendar days of the effective
date of the suspension. The
manufacturer shall be entitled to a
refund of any applicable certification
label feeswhich may havebeen paid for
the returned certification labels.

(d) Any order of suspension or
revocation may only be stayed pending
appeal by the office, person, or court
having jurisdiction to hear the appeal,
and then only if no person will be
irrevocably harmed by such a stay.

(D) Enforcement

The state shall take action as provided for by state
law either on its own motion or a the
recommendation of the Commission upon being
informed of alleged violations by inspection
agencies or the Commission.

(E) Alterationsof Certified Units
Industrialized/modular buildings or building
componentscertified and label ed pursuant to these
Uniform Administrative Procedures shall not be
atered in any way prior to the issuance of a
certificate of occupancy without resubmission to
the evaluation agency for approval of the
alteration and of the unit which includes the
ateration. The inspection agency shall inspect
alterations made to the industrialized/modular
building or building component wherever it is
located and such inspection may include such
testsor destructive or non-destructivedisassembly
as the inspection agency deems necessary to
assure compliance with these Uniform
Administrative Procedures. Local enforcement
agencies may inspect such aterations upon
request by the inspection agency with the
approval of the participating state having
jurisdiction.

Section 5. Inspections by Evaluation or
I nspection Agency

(A) The inspection agency shall make such
inspectionsof theentire processof manufacturing,
certifying, handling, storing, and delivering of
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industrialized/modular buildings or building
components produced pursuant to approved
building systems as it deems necessary.

(B) Aspart of the process of evaluating building
systems and compliance assurance programs, the
eval uation agency shall inspect the manufacturing
facilities in which the buildings or building
components are to be manufactured at the time of
plant approval in accordance with Part VIII,
Section 2(A) of these Uniform Administrative
Procedures.

(C) Prior to the issuance of a certificate of
occupancy, theinspection agency shall inspect, or
cause to be inspected, certified industrialized/
modular buildings or building componentswhich
it determines to have been sufficiently damaged
after certification to warrant such inspection and
to take such action with regard to such buildings
or building components as is authorized under
Part 1V, Section 4(E), or asis otherwise necessary
to eliminate dangerous conditions.
(1) The inspection agency shall require
industrialized/modular buildingsor building
components which are so damaged as no
longer to comply with these Uniform
Administrative Proceduresto be brought into
compliance promptly. If such buildings or
building components are not brought into
compliance with these Uniform
Administrative Procedures within a
reasonable time, or if they are so damaged
that they cannot be brought into compliance,
the inspection agency shall order that the
certification labels be removed from such
buildings or building components and
returned to the Commission. Irreparably
damaged buildings or building components
shall be disposed of in accordance with
applicable law.

(D) Noinspection entailing disassembly, damage
to, or destruction of certified industrialized/
modular buildings or building components shall
be conducted except to implement Section 4(E)
and 5(C) of Part IV hereof.
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Section 6. Local Enforcement Agency
Procedures and I nspections
(A) Local enforcement agencies shal issue
building permits for certified industrialized/
modular buildings prior to installation, and shall
not withhold issuance of building permits for
buildings containing certified building
components which in all other respects comply
with the codes. An application to a local
enforcement agency for a building permit shall,
when requested, in addition to any other
reguirements, contain the following.
(1) A statement that the work to be
performed under such permit is to include
the installation of certified industrialized/
modular building or building component in
accordance with the provisions of these
Uniform Administrative Procedures. The
statement is to be signed by the applicant or
his agent, with the appropriate address.
(2) Schematicfloor planlayoutsand typical
elevations showing the arrangement and
layout of the specific building to be
manufactured and installed wherein the
manufacturer references the building,
building systems, or building component
approvals of the evaluation agency. Such
schematic floor plan layouts and typical
elevations need not include sections,
construction details, or structural, plumbing,
mechanical, and electrical layouts or details
typical to the building, building systems, and
building component approvals of the
evaluation agency. These schematic plans
need not be prepared by or sealed by an
architect or engineer.
(3) Detailed plansshall be prepared for any
site-built construction related to the
installation of the industrialized/modular
buildingsor building components. Theplans
shall be sealed by an architect or engineer if
the participating state’s law requires it in
connection with the type of building
involved. Nothing herein shall be construed
to limit the issuance of partial permits, such
as footing and foundation permits, where
permitted by the code.
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(4) Installation instructions for the
industrialized/modular building or building
component, as set forth in the Model Rules
and Regulations.

(B) Local enforcement agencies shall inspect
work performed on site, including foundations
and the structural, mechanical, plumbing, and
electrical connections, for compliance with the
Uniform Administrative Procedures.

(C) Local enforcement agencies shall inspect all
industrialized/modular buildings or building
components upon, or promptly after, installation
at the building site to determine whether al site-
built work is in accordance with the plans filed
with the permit application, the installation
instructions, and the conditions listed on the
manufacturer's dataplate. Thismay includetests
for tightness of plumbing connections done on-
site and for malfunctionsin the electrical system,
and a visua inspection for obvious non-
conformity with the approved plans or the code.
(1) Destructive disassembly of certified
industrialized/modular buildings and
building components shall not be performed
in order to conduct such tests or inspections,
nor shall there be imposed standards or test
criteria different from those adopted by the
participating state having jurisdiction.
(2) Non-destructive disassembly may be
performed only to the extent of opening
access panels and cover plates.
(3) Systemstested during manufactureshall
not be subjected to retesting at the building
sSite.

(D) Local enforcement agencies shall issue
certificates of occupancy for certified
industrialized/modular  buildings, and for
buildings containing certified building
components, which otherwise comply with all
codes, after they have beeninstalled and inspected
pursuant to these Uniform Administrative
Procedures, provided that any industrialized/
modular building or building component found
not to comply with the plansfiled with the permit
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shall be brought into compliance before such
certificate of occupancy shall be issued.

(E) When the local enforcement agency is
making an inspection and finds that the building
contains violations to these Uniform
Administrative Proceduresinwork covered by the
inspection agency's approval, it shall report the
details of such violations in writing to the
inspection agency.  Where violations are
hazardousto occupants, acertificate of occupancy
shall not be issued and the building shall not be
occupied before such hazardsare corrected. If the
violations are not hazardous, a provisiona or
temporary certificate of occupancy shall be
issued.

Section 7. Fees
(A) To defray the costs of the Commission and
participating states in administering the terms of
these Uniform Administrative Procedures, the
following fees shall be assessed for each
certification label required under Part IV, Section
4(A)(1) of these Uniform Administrative
Procedures.
(1) Formanufacturingfacilitieslocatedina
participating state or in astate in reciprocity
with a compacting state, the fee shall be:
(8 $48.00 per certification label for
industrialized/modular building
modules.
(b) $48.00 per certification label for
closed panel construction.
(c) $24.00 per certification label for
building components.
(2) For manufacturing facilities located in
any other state, the fee shall be:
(8 $53.00 per certification label for
industrialized/modular building
modules.
(b) $53.00 per certification label for
closed panel construction.
(c) $29.00 per certification label for
building components.

(B) The certification label fee shall be reviewed
every two (2) years by the Commission. The
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certification label fee may subsequently be
adjusted as aresult of thisreview.

Section 8. Notification of Changes in Name,
Address, Ownership, or Location
(A) Manufacturers shall notify the Commission,
evaluation agency, and inspection agency in
writing within thirty (30) calendar days after any
of the following occurrences and prior to the
commencement of production a a new or
relocated manufacturing facility.

(1) The corporate name is changed.

(2) The main address of the company is

changed.

(3) The location of any manufacturing

facility is changed.

(4 A new manufacturing facility is

established.

(B) Evauation and inspection agencies shall
notify the Commission in writing within thirty
(30) calendar days of any of the following
occurrences.
(1) The company name is changed.
(2) The main address of the company is
changed.
(3) There is a change in twenty-five (25)
percent or more of the ownership interest or
control of the company within atwelve (12)
month period.
(4) There are changesin principal officers
and key supervisory and responsible
personnel of the firm.

Section 9. Proprietary Information

All information submitted directly or indirectly to
the Commission that a submitter considers
confidential, proprietary and/or a trade secret,
including but not limited to proprietary
information relating to building systems and
compliance assurance programs, shall be so
designated by the submitter at the time of its
submission by marking each page containing such
information with the following legend:
“CONTAINS CONFIDENTIAL AND
PROPRIETARY |INFORMATION AND/OR
TRADE SECRETS.” Materials so designated
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shall be held by the Commission asconfidential to
the extent permitted by applicable state law.

When the Commission receives a request for any
records designated by a submitter as being
confidential, proprietary and/or atrade secret, the
Commission will promptly notify the submitter.
Said notification shall provide the submitter five
(5) calendar daysfrom receipt to provide awritten
submissiontothe Commissionwhich (1) identifies
each record or part thereof that the manufacturer
or other party deems to be confidentia,
proprietary and/or atrade secret, and (2) provides
an explanation as to why the Commission should
not release each identified record or part thereof
totherequester. The Commission, after receiving
this information from the submitter, will
determine which, if any, records or parts thereof
should be rel eased and notify the submitter of the
determination and the anticipated release date.
Thefailure of asubmitter to timely respond to the
Commission’s notification shall be deemed to be
a consent to the release of the requested
information. If the requester challenges, through
administrative or judicial process, the
Commission’s decision not to release requested
records, the Commission will notify the submitter
of the requester’s challenge and, to the extent
permitted by state law, afford the submitter an
opportunity to protect itsinterest by interveningin
the proceeding.
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PART V: RESPONSIBILITIESOF THE MANUFACTURER

Section 1. General Responsibilities

It is the manufacturer's responsibility to obtain
approval for its compliance assurance documents
and to execute every aspect of its compliance
assurance program. The manufacturer shall
continue to be responsible for all corrective
actions required, and the contractual relationship
between the manufacturer and the designated
inspection agency shall not diminish such
responsibility. The manufacturer shall cooperate
with the designated agencies by providing such
agencies with al necessary reports, information,
documents, records, facilities, equipment,
samples, and other assistance for assuring
compliance.

Section 2. Responsibilities Relative to
Evaluation Agencies

(A) Agreements

The manufacturer shall contract with at least one
(1) evaluation agency that will approve all
compliance assurance programs, building
systems, and other applicable documentation.
Where the manufacturer elects to have an
implementing contract with more than one (1)
evaluation agency, the responsibilities of each
agency shall be clearly identified.

(B) Changing Agencies

(1) Parties of a contract for evaluation
services may terminate the contract by
mutual agreement. The partiesshall provide
written notification to the Commission thirty
(30) calendar days prior to the start or
termination of a contract with an evaluation
agency.

(20 A manufacturer who wishes to
unilaterally change an evaluation agency
shal show cause to the Commission.
"Cause" shall be defined: the evaluation
agency's inability to provide timely,
professional, or, in connection with the
acquisition of anew facility, the changing of
an evaluation agency for purposes of
consolidating such services.

(C) Requirements for Submission of
Compliance Assurance Documents

The manufacturer shall be responsible for
submitting the information required under the
Model Rules and Regulations for compliance
assurance documents. The manufacturer shall be
responsible for obtaining approvals for any
amendments to its approved compliance
assurance documents as specified in Part IV,
Section 2 (A)(5) and (7) and (B)(6) of these
Uniform Administrative Procedures.

(D) Availability of Documents
Themanufacturer shall keep al eval uation agency
approved documents current and shall makethem
available to parties acting under these Uniform
Administrative Procedures.

Section 3. Responsibilities Relative to
I nspection Agencies

(A) Agreements

Each manufacturer shall contract with at |east one
(1) inspection agency that will monitor the
manufacturer's compliance assurance program.
Where the manufacturer elects to have an
implementing contract with more than one (1)
inspection agency, the responsibilities of each
agency shall be clearly identified.

(B) Changing Agencies

(1) Parties of a contract for inspection
services may terminate the contract by
mutual agreement. The partiesshall provide
written notification to the Commission thirty
(30) calendar days prior to the start or
termination of a contract with an inspection
agency.

(20 A manufacturer who wishes to
unilaterally change an inspection agency
shal show cause to the Commission.
"Cause" shall be defined as: the inspection
agency's inability to provide timely,
professional, or, in connection with the
acquisition of anew facility, the changing of
inspection agency for purposes of
consolidating such services.

(C) Corrections

Manufacturers shall be responsible for correcting
all nonconformances found by the inspection
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agency in a timely manner and prior to the
application of the certification label to the
industrialized/modular  building or building
component. All such nonconformances shall be
corrected in accordance with the manufacturer's
approved procedures and the codes.

(D) Certification Label Control and
Certification Requirements

When entrusted with the custody of the
certification labels, the manufacturer shall be
responsiblefor ensuring that the conditions under
which the certification labels were entrusted are
not violated. The manufacturer shall assure that
certification labels are attached only to
industrialized/modular buildings or building
components manufactured pursuant to an
approved building system and inspected pursuant
to an approved compliance assurance program.

Section 4. Data Plate Requirements

The manufacturer shall ensure that a data plate
which complies with Part 1V, Section 4(B) of
these Uniform Administrative Procedures is
applied to the completed industrialized/modular
building or building component. The
manufacturer shall forward a copy of each
completed data plate to its inspection agency.

Section 5. Remedial Actions

The manufacturer shal be responsible for
correcting al code violations and class
nonconformances as required under Part 1V,
Section 4 (C)(1) and (2) of these Uniform
Administrative Procedures.

Section 6. Reporting and Record Keeping
Requirements

(A) Report Requirements

The manufacturer shall submit reports to the
appropriate agenciesasrequired by theseUniform
Administrative Procedures.

(B) Maintenance of Records

The manufacturer shall maintain records of
required inspections, tests, any corrective action
taken, data plates, or any additional documents
the Commission may reasonably require. Such
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records shall be kept for a minimum of ten (10)
years from the date of manufacture. Each
manufacturer shall identify by title or position, an
individual who shall make available upon request
the required records.
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PART VI: DESIGNATION OF EVALUATION AND INSPECTION AGENCIES

Section 1. Requirementsfor Submission
(A) Submission For mat
An evaluation or inspection agency seeking
designation shall submit an application to the
Commission which shall include the items listed
in this Section.
(1) Theorigina Articlesof Incorporation of
the agency and all subsequent amendments
thereto, asfiled in the state of incorporation.
(2) The bylaws of the organization, if any.
(3) The names, addresses, and business of
all membersof the Board of Directorsand of
top management personnel.
(4) Certification by the agency that:
(@) ItsBoard of Directors, as a body,
and its technical personnel, as
individuals, can exercise independence
of judgment; and
(b) Its activities pursuant hereto will
result in no financial benefit to the
agency via stock ownership, or other
financial interests in any producer,
supplier, or vendor of products
involved, other than through standard
published fees for services rendered.
(c) The evaluation agency will not
perform design approvalsor compliance
assurance program approvals for any
manufacturer whose design or
compliance assurance program has
been created in whole or in part by
members of the evaluation agency or
any affiliated organization.
(5) Names, years of experience, state in
which professionally registered, and other
qualifications of the directors of inspection
or evaluation programs. Registration in
more than one (1) state is not required.
(6) An organizational chart showing
management and supervisory persons,
including the number of graduate engineers
and architects, and the names of all
consulting engineers or architects,
designating which are full-time and which
are part-time engineers. The ASTM E-541
standard shall be used to establish minimum
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personnel qualification requirements as
follows.

(7) Number and location of factory
inspectors, supervisors, and other
technicians, including evaluators of factory
inspectors and the qualifications of each
specialized group, including records of work
experience, licensesheld, and other pertinent
qualifications, descriptions of the type of
work each group and each technician is
expected to perform; and the qualification of
each group and each technician to perform
the work assigned.

(8) Statementfromtheagency toassurethat
all inspectors, evaluators, and other
technicians are properly trained to do each
job assigned to them.

(90 Anoutlineof thegeneral proceduresfor
supervision of inspectors and evaluators,
including checking and evaluation of their
work.

(10) All engineers, technicians, and other
personnel who will perform services for the
organization, but who are not employees of
the organization, and the supervisory and
other relationships which each will have to
the agency.

(11) Type of products, components,
equipment, structures, and other itemswhich
the organization has evaluated, tested, or
inspected, and the number of years of
experience the organization has had with
each, and the type of codes, standards,
specifications, and requirementswith respect
to which the organi zation has had experience
inproviding evaluation, inspection, or testing
services, and the number of years of
experience with each.

(12) Description of the record-keeping
system the agency proposes to use with
particular regard to availability of recordsto
the Commission and the capacity to render
reports to the Commission.

(13) Description of thefrequency withwhich
the agency performs inspections or
evaluations.
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(B)

(14) List of the statesin which the agency is
now approved to inspect or evauate
industrialized/modular buildingsor building
components.

(15) Certification that the agency is able to
evaluate building systems for compliance
with the codes, standards, specifications, and
requirements adopted herein, or
industrialized/ modular buildingsor building
components for compliance with approved
building systems.

(16) A list of the fee schedule.

(17) List of facilities with which the agency
has an implementing contract. Where more
than one (1) agency operates in the same
facility, the responsibilities of the agencies
shall be clearly identified.

Exclusive Agencies
(1) A participating state that elects not to
delegate part or al of its responsibilities to
an inspection or evaluation agency shall
submit to the Commission the information
required under Section 1 of thisPart. Inlieu
of Subsection (1), (2), (3), (4), and (14) of
this Section, the participating state shall
submit thefollowing additional information:
(@) The name, addresses, and titles of
person(s) responsible under the state act
for implementing its industrialized/
modular building rules and regulations.
(b) The powers and duties of any
board, Commission, or council
empowered to direct or assist the
person authorized to enforce the
provisions of their code and their rules
and regulations relating to
industrialized/modular buildings.
(c) The names, addresses, and
business of all members of such boards,
Commissions, or councils.
(d) Theparticipating state regulation,
if any, that prohibitsany individual who
cannot exercise independence of
judgement or whose activities may
result in personal financial benefit from
participating on the board, commission,
or council.
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(2) Exclusive inspection agencies must be
adequately staffed to conduct inspectionsin
all of the manufacturers located within their
state as required by these Uniform
Administrative Procedures. Exclusive
evaluation agencies shall be adequately
staffed to perform design review servicesfor
all of the manufacturers located within their
state as required by these Uniform
Administrative Procedures.

(3) Manufacturers located in a state acting
as an exclusive inspection and/or evaluation
agency shall be granted atransition periodin
which to switch from a private to the
exclusive agency.

Section 2. Proceduresfor Designating

(A) The Commission may designate evaluation
or inspection agencies which meet the
requirements of Section 1 of this Part and which
the Commission finds otherwise qualified to
perform the functions proposed to be delegated to
them.

Exception: Evaluationand/or inspection agencies
whose designations have been revoked may
resubmit an application only after a minimum
period of one (1) year has elapsed from the date of
revocation.

(B) Priortoafull evaluation of an application for
designation, the Commission shall determine
whether such application is suitable for
processing. In the event the application is found
to beunsuitablefor processing, the applicant shall
be notified in writing of such unsuitability and the
basis thereof within thirty (30) calendar days of
the date the application is received by the
Commission. In such event, the findings of
unsuitability shall be without prejudice. In the
event the application is found to be suitable, the
applicant shall be notified in writing within thirty
(30) calendar days and the evaluation shall be
conducted within sixty (60) calendar days of the
date the application is received by the
Commission.
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(C) In the event an evaluation or inspection
agency is not designated, the Commission shall
return one (1) complete application to the
applicant with a written explanation attached
thereto of the reasons for such action.

(D) Designation of evaluation or inspection
agenciesshall beevidenced by acontract between
the applicant and the Commission indicating such
designation and stating specifically the functions
which the applicant has been designated to
performand any terms, conditions, and limitations
of the designation.

(E) The Commission shall provisionaly
recognize any evaluation and/or inspection
agency on the effective date of these Uniform
Administrative Procedures, authorized, under
contract with, designated, or approved by any
participating state for the remaining term of that
authorization, contract, designation or approval,
but in no case for longer than one (1) year from
theeffectivedateof theseUniform Administrative
Procedures.

(F) Designation to act as an evaluation and/or
inspection agency shall be valid for a period of
one (1) year at which time the agency shall apply
for redesignation. Inspection and evaluation
agenciesapplyingfor redesignation shall resubmit
or make current al information required under

Part VI of these Uniform Administrative
Procedures.
Section 3. Continued Designation of

Evaluation and Inspection Agencies

(A) The Commission shall monitor each
designated evaluation agency at any reasonable
time, with or without prior announcement, in
order to monitor thereliability of each evaluation
agency. Each such examination shall investigate
the adequacy of all evaluation procedures,
including engineering evaluation of plans,
specificationsandtest results, testing, and analysis
of compliance assurance programs. The results
of such examination shall be kept on file at the
officesof the Commission. Copiesof such reports
shall besent to the eval uation agency. Evaluation
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agencies shall be specifically notified of any
deficiencies and of the manner in and time by
which such deficiencies must be eliminated. |f
deemed necessary by the Commission, designation
of an evaluation agency may be suspended or
revoked as provided in Part VI, Section 5. Such
examinations shall be conducted before
designating an evaluation agency.

(B) The Commission shall monitor each
designated inspection agency, at any reasonable
time, with or without prior announcement, at
either the inspection agency's office or at a
manufacturer's place of business, in order to
measure the performance of each inspection
agency and of itsmonitoring of the manufacturer's
compliance assurance program. Each such
examination shall investigate the adequacy of all
procedures used by the inspection agency in the
monitoring activity, including personnel selection,
training, supervision, reporting accuracy, use of
approved documents, evaluation of reports,
decision criteria, and all other activities which
measure the effectiveness of the manufacturer's
program. The results of such examinations shall
be kept on file at the offices of the Commission.
Copies of such reports shall be sent to the
inspection agency. The inspection agency shall
be specifically notified of any deficienciesand the
means and time by which such deficiencies must
be eliminated. If deemed necessary by the
Commission, an inspection agency's designation
may be suspended or revoked as provided in Part
VI, Section 5. Such examinations shall also be
conducted before designating an inspection
agency.

Section 4. Qualifications of Technical

Per sonnel

(A) Purpose

The purpose of this Section is to establish
standards and procedures for the certification of
inspectors and plans examiners including but not
limited to inspection and evaluation agency
personnel.
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(B) Certification Requirements

(1) No person may perform inspections or
examine plans unless such person possesses
a current industrialized buildings inspector
certificate or an appropriate plans examiner
certificate, as applicable. Inspectors
designated as trainees may perform
inspections within the limitations set forth
under this Section.
(2) Any candidate for certification or
designation of any type issued pursuant to
this Section shall submit anapplicationtothe
Commission accompanied by a non-
refundable application fee of $30. The
application fee shall be waived for inspector
trainees who apply for certification as
Industrialized Buildings Inspectors prior to
the expiration of their designation. The
application shall include such information
and documentation as required pursuant to
this Section.
(3 The Commission shall determine
whether an applicant is qualified to be
certified by examining the application and
reviewing supporting documents, including
any evidence of experience, training and
education submitted. The Commission shall
accept only those test results dated not more
than three (3) years prior to the date of
application. The Commission shall perform
a full review within fifteen (15) calendar
days from the date of application.
(a) If the application is satisfactory,
the Commission shal notify the
applicant certifying that the person has
met the established requirementsand is
authorized to performthedutiesentitled
by the certificate.
(b) If theapplication isunsatisfactory,
the Commission shal notify the
applicant in writing stating the reasons
thereof. The applicant shall have 180
cadendar days from the date of
notification to resubmit a complete
application. If acompleteapplicationis
not submitted within such period, anew
application and a non-refundable fee
shall be required.
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(4) Initia certificates shall be valid for not
less than three (3) years and shall expire on
the last day of June or December, whichever
comes first. Renewed certificates shall be
valid for three (3) years. Industrialized
Buildings Inspector Trainee designations
shall bevalid for two (2) years from the date
of notification.

(5) The Commission, at its discretion, may
waive specific requirements of thissection if
it determines that an applicant is otherwise
qualified to perform plan review or
inspection functions. The Commission may
certify an applicant if:

(8) the applicant possesses a current
certification or license from a
governmental agency to perform
building inspection or plan review; and
the applicant submits evidence of
completing CEUssufficient tomaintain
such certification or license in
accordance with Section 4(G) of this
part, or;

the first-time applicant whose tests are
over three years old at the time of the
application submits evidence of
completing CEUs in accordance with
Section 4(G) of this part. Continuing
education activities must be relevant to
the test discipline and must be based on
arecent edition of the code(s).

(b)

Industrialized Buildings Inspector and
Trainees

(1) The Commission shal certify an
applicant as an Industrialized Buildings
Inspector if the applicant has met the
education and experience requirements of
ASTM E-541, Section 14 and has
successfully completed one of the following
series of tests:

NCPCCI One & Two Family Dwelling tests
including building, electrical, mechanical
and plumbing, or;

SBCCI One and Two Family Dwelling
Inspector examination, or;
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(D)

ICBO Combination Dwelling Inspector
examination.
Exceptions:
1.  Anapplicant may substitute the SBCCI
Residential Electrical Inspector examination
for the NCPCCI Electrical test.
2. An applicant who has successfully
completed ICBO inspector examinations in
the building, electrical, plumbing and
mechanical disciplines.
(2) A certified Industriadlized Buildings
Inspector shall be authorized to inspect al
industrialized building types.
(3 The Commission shall designate an
applicant as an Industrialized Buildings
Inspector Traineeif the applicant hasmet the
education and experience requirements of
ASTM E-541, Section 14, is employed by a
designated agency but has not successfully
completed the required test(s).
(@ Each inspector trainee shal
complete the designated agency's
training program and shall be so
certified prior to performing any
independent inspections. An inspector
trainee shall only be authorized to
inspect industrialized building typesfor
which training has been provided.
(b) Any inspector trainee performing
independent inspections shall be
supervised on site not less than once
every three (3) months by qualified
designated agency personnel.

One and Two Family Dwelling (Level 1)
Plans Examiner

(1) The Commission shall certify an
applicant as a One and Two Family
Dwelling (Level 1) Plans Examiner if the
applicant has met the education and
experience requirements of ASTM E-541,
Section 14, and hassuccessfully completed
one of the series of tests listed below.

NCPCCI One & Two Family Dwelling
Building, Electrical, Mechanica and
Plumbing tests, or;
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(E)

SBCCI One and Two Family Dwelling
Inspector examination, or;

ICBO Combination Dwelling Inspector
examination.

Exceptions:

1. Anapplicant may substitutethe SBCCI
Residential Electrical Inspector
examination for the NCPCCI Electrical
test.

2. An applicant who has successfully
completed | CBO inspector examinationsin
the building, electrical, plumbing and
mechanical disciplines.

(20 A cetified One and Two Family
Dwelling (Level 1) Plans Examiner shall be
authorized to review and/or evaluate any one
and two family dwelling plans. One and
Two Family Dwelling (Level 1) Plans
Examiners who meet the qualifications
specified under Section 4(F) of thisPart shall
also be authorized to review structural
calculations.

Unlimited (Level 1) Plans Examiner
(1) The Commission shall certify an
applicant as an Unlimited (Level 11) Plans
Examiner if the applicant has met the
education and experience requirements of
ASTM E-541, Section 14, and has
successfully completed the test(s) in the
discipline(s) for which certificationissought.
Asaprerequisite, candidatesfor certification
as Unlimited (Level 1) Plans Examiner in
any disciplineshall successfully completethe
tests required for certification as a One and
Two Family Dwelling (Level 1) Plans
Examiner.

(8 Building Discipline:

NCPCCI Building Plan Review and

Building General tests or;

SBCCI Building Plan Examiner and

Building Inspector examinations or;

ICBO Plans Examiner and Building

Inspector examinations.

(b) Electrical Discipline:

NCPCCI Electrical Plan Review and

Electrical General testsor;
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(F)

SBCCI Electrical Plan Examiner and

Commercial Electrical Inspector

examinations or;

ICBO Electrical Inspector examination.

(c) FireProtection discipline:

NCPCCI Fire Protection Plan Review

and Fire Protection General tests or;

SBCCI Fire Inspector | and Fire

Inspector Il examinations or;

IFCl Uniform Fire Code Inspector

examination.

(d) Mechanical Discipline:

NCPCCI Mechanical Plan Review and

Mechanical General tests or;

SBCCI Mechanica Plan Examiner and

Mechanical Inspector examinations or;

ICBO Mechanical Inspector

examination.

(e) Plumbing Discipline:

NCPCCI Plumbing Plan Review and

Plumbing General tests or;

SBCCI Plumbing Plan Examiner and

Plumbing Inspector examinations; or

| CBO Plumbing I nspector examination.
(2) A certified Unlimited (Level 1I) Plans
Examiner shall be authorized to review or
evauate al plans permitted to One and Two
Family Dwelling (Level 1) Plans Examiners
and all remaining use groups and categories
not reserved to the state. Unlimited (Level
[1) Plans Examiners who meet the
qualificationsspecified under Section 4(F) of
this Part shall also be authorized to review
structural calculations.

Structural Calculation Reviewers

(1) Al structural calculations shall be
reviewed by professional engineers,
registered architects, or graduates of an
accredited institution of higher education
with a bachelor's degree in architecture or
engineering or inarchitectural or engineering
technology.

(2) Individuals who meet the service
equivalency requirements for graduate
engineers or architects as defined under
ASTM E-541, Section 2.13, and who are
under thedirect supervision of aprofessional
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(©)

engineer or registered architect shall also be
authorized to review structural calculations.

Renewal of Certifications

(1) A certificate may be renewed prior to
its expiration date by submitting an
application for renewal and a non-
refundabl efee equivalent to the application
fee. To renew a certificate, the applicant
shall document that a minimum of 2.0
CEUs were earned from qualified
continuing education activities during the
certification period. One of the continuing
education activities shall be a seminar
sponsored, approved or presented by the
Commission. A minimum of 4.0 CEUs
shall be required to renew two or more
certificates. For purposes of certification
renewals, an Unlimited (Level I1) Plans
Examiner certificate shall be considered a
single certificate regardless of the number
of disciplines.

(2) To qudify, the education may be
sponsored, approved, or presented by
colleges, universities, government agencies,
model code groups, or nationaly affiliated
technical or professional organizations. The
education must relate to the existing or
proposed work of the applicant.

(3 The Commission shal audit a
percentage of al renewas to ensure
compliance with continuing education
requirements. Applicants whose renewals
are being audited shall furnish to the
Commission records that justify the CEUs
claimed within 30 days from the date of
notification.

(4) If the Commission rejects a continuing
education activity, applicants shall have 180
days from the date of notification to support
their claim or to earn additional CEUs to
meet the continuing education requirements.
(5) An expired certificate may be renewed
in accordance with (G)(1) above if an
application for renewal is made within one
year of the expiration date. In addition to
any regular fees, the applicant shall submit a
non-refundable late fee equivalent to the
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(H)

(1

application fee. A certificate renewed
after the expiration date shall be valid
for the remainder of the three (3) year
certification period.
(6) A certificate that has expired for more
than oneyear shall require anew application
and the applicant shall be required to meet
all current certification requirements.

Provisional Certifications

(1) The Commission shal provisionaly
recognize any plan review or inspector
certifications on the effective date of these
Uniform Administrative Procedures, certified
or licensed by a participating state for the
remaining term of thecertification or license,
but in no case for longer than one (1) year
from the effective date of these Uniform
Administrative Procedures. Following the
expiration period of the provisional
certification, those candidates who wish to
maintain their certification shall meet the
requirements for renewal of certifications
under this Section.

(2) All current evaluation and inspection
agency personnel shall have a period of two
(2) years to successfully complete the
required examinations. This period shall
begin on the effective date of these Uniform
Administrative Procedures.

Revocation of Certifications

(1) TheCommission may revokeor suspend
acertification if the holder has obtained the
certification by fraud or misrepresentation,
has been grossly negligent or has engaged in
misconduct in the performance of any of his
or her duties, or has violated the provisions
of theseUniform Administrative Procedures.
(2) A person whose certification has been
revoked may reapply after a minimum of
three (3) years have elapsed from the date
of revocation. A person whose
certification has been suspended may not
perform any duties entitted by the
certificate during the term of the
suspension.
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Section 5. Suspension and Revocation of
Designated Agencies
(A) Grounds

(1) Should the Commission make a
preliminary determination that theeval uation
or inspection agency hasfailed to performits
functions properly, the Commission shall so
notify the evaluation or inspection agency
and arrange for an informal presentation of
views prior to notice of final administrative
action. Should such informal resolution fail,
the Commission shall make a fina
determination.

(2) Inaddition to any contractual remedies
it may have, the Commission may request
that the participating state having
jurisdiction issue cease and desist orders or
injunctions, or levy penalties (civil fines)
against evaluation and/or inspection
agencies for faling to fulfill their
responsibilities under these Uniform
Administrative Procedures.

(3) The Commission may request that the
participating state having jurisdiction
suspend or revoke its approval of any
evaluation or inspection agency if the
approval wasissued on the basis of incorrect
information or issued in violation of the Act
or theseUniform Administrative Procedures.
The participating state may aso be
requested to revokeitsapproval of an agency
in cases of willful misconduct or gross
negligence. Appeals from suspensions or
revocations shall be reviewed within thirty
(30) cadendar days from receipt by the
participating state.

(4) The Commission may request that the
participating state having jurisdiction
suspend or otherwise limit an agency's
authority to perform inspection and/or
evaluation services for specific client
manufacturersif the Commission determines
that, at those facilities, the agency cannot or
doesnot fulfill itsresponsibilitiesunder these
Uniform Administrative Procedures.
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(B) Proceduresin Event of Suspension or

Revocation
(1) General
Evaluation and/or i nspection agencieswhose
authority has been revoked may resubmit an
application after a minimum period of one
(1) year has elapsed from the date of
revocation. If the Commission or
participating state suspends or revokes the
authority of an evaluation or inspection
agency, themanufacturersbeing evaluated or
inspected by such agencies shall be given
notice in writing after the disposition of any
appeal of the suspension or revocation with
the reasons set forth therein.
(2) Labelsand Documentation
An evaluation or inspection agency for
which authority has been suspended or
revoked shall, within thirty (30) calendar
days of the suspension or revocation, deliver
to the custody of the Commission all
certification labelsor |abel devicesand other
required documents in the evaluation or
inspection agency's possession, under its
control, or for which it is responsible,
pursuant to these Uniform Administrative
Procedures.
(3) TemporaryArrangement toContinue
Manufacturing
Under the suspension or revocation of any
evaluation or inspection agency, the
Commission, upon the request of any
manufacturer affected, shal establish a
temporary arrangement by which the
manufacturer can continue to manufacture,
sell, lease, deliver, and install industrialized/
modular buildingsor building componentsin
conformance with these Uniform
Administrative Procedures until suspension
or revocation arrangements are compl eted to
utilize another designated evaluation or
Inspection agency.
(4) Temporary Replacement
The Commission may temporarily replace
some or al of the services of an evaluation
and/or inspection agency whose authority
has been suspended for a particular
manufacturer. The Commission, with the
approval of all partiesinvolved, may assign
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to other inspection and/or evaluation
agencies, or to qualified organizations, the
responsibility to perform inspection or
evaluation services at such facilities for the
term of the suspension.

Section 6. Designation Fees
(A) Each applicant for designation or
redesignation shall pay a fee amount of one-half
(*2) percent of gross receipts derived from
activities under these Uniform Administrative
Procedures for the immediate prior year.
(1) Such fees shall be payable in twelve
(12) monthly installments during the
authorization year. The first month's
payment shall accompany the application for
designation.
(2) For agencies granted provisional
designation under Section 2(E), the fee shall
be based on gross receipts for theimmediate
prior year attributed to activities on behalf of
al participating states as of the date of
renewal.
(3) For new applicants, the first year's
designation fee shall be $4,000. Subsequent
redesignation fees shall include the fee
specified in this Section.
(B) Each designated agency shall be billed
directly for any costsincurred by the Commission
for the continued designation of such agency as
described in Part V1, Section 3.
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PART VII: RESPONSIBILITIESOF EVALUATION AGENCIES

Section 1. General Responsibilities

An evaluation agency shall be responsible for
reviewing and evauating al compliance
assurance documents submitted to it by a
manufacturer and for ensuring that such
documents conform to the codes and these
Uniform Administrative Procedures.

Section 2. Review Procedures and Personnel
Qualifications

(A) Evaluation agencies shall establish and
maintain procedures for evaluating designs.

(B) The evaluation agency shall ensure that its
design review personnel possess and maintain the
appropriate certifications/qualifications as
required by these Uniform Administrative
Procedures.

Section 3. Compliance Assurance Documents

(A) Approvals
(1) Evaluation agencies shal require
manufacturersto submit any calculation, test
report, or other information for the designs
which it will evaluate. Evaluation agencies
shall ensure that the compliance assurance
program contains the information required
by the Model Rules and Regulationsand that
thisinformation is adequate.
(2) All caculations submitted to the
evaluation agency shall be reviewed and
approved by alicensed engineer or architect.

(B) Amendments

An approved building system or compliance
assurance program shall not be varied without
prior authorization by the evaluation agency.
Only the evaluation agency that approved the
origina complianceassurancedocumentsshall be
authorized to approve any amendments.

Section 4. Reporting and Record Keeping
Requirements

(A) Evaluation agencies shall forward copies of
designs, compliance assurance programs and
amendmentsto themanufacturer and Commission
within fifteen (15) calendar days of approval.
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(B) Evaluation agencies shall maintan a
complete up-to-date set of approved compliance
assurance documents.

Section 5. Disagreements with Inspection
Agencies

Evaluation agencies shall re-evaluate in atimely
manner any designs that it has approved if an
inspection agency determines that such designs
are not in conformance with the Model Rulesand
Regulations. In case of disagreements, the
inspection agency may request an opinion from
the Commission.
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PART VIII:

Section 1. General Responsibilities

An inspection agency shall be responsible for
assuring that the plant is capable of following its
compliance assurance program,; for ensuring that
any part of the unit which it inspects conformsto
the building systemand wherethe building system
is not specific, to the codes; and for ensuring that
other units at the plant likely to contain the same
nonconformance are inspected and if necessary
corrected.

Section 2. Requirementsfor Plant Approval
(A) Plant Approval

Prior to the commencement of routine
inspections, each inspection agency operating in
afacility shall perform aplant approval. The plant
approval shall be conducted jointly with
evaluation agency personnel familiar with the
manufacturer's building system and compliance
assurance program. During the plant approval,
the inspection agency shall:

(1) Utilize only inspection agency
inspectorsproperly qualified/certified for the
systems being evaluated.

(2) Evauatethemanufacturer'scompliance
assurance proceduresto determineif they are
compatible with the compliance assurance
program and with the production process.
(3) Inspect each phase of the construction
process.
(4) Determinewhether themanufacturer has
the capability to produce conforming units
under the minimum conditions specified in
the compliance assurance program (i.e.
number of compliance assurance personnel,
frequency of inspections).
(5) Inspect as many units as necessary until
satisfied that the manufacturer is capable of
producing conforming units.
(B) Plant Approval Report
(1) Whentheinspection agency determines
that a plant is capable of building
conforming units, theinspection agency shall
complete a plant approval report.
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RESPONSIBILITIESOF INSPECTION AGENCIES

(2) The inspection agency shall forward a

copy of the plant approva report to the

manufacturer and to the Commission within
fifteen (15) caendar days of approving the
plant.

(3) The plant approval report shall include:
(& Thenameof theevaluationagency
that approved the complianceassurance
documents and their approval dates.

(b) The names of the agencies
personnel that performed the initial
plant approval.

(c) Copies of the inspection reports,
the date they were performed, the serial
numbers of the units inspected,
descriptions of any nonconformances
found, and of any complianceassurance
program failures, and the corrective
actions taken by the manufacturer.

(d) Certification by the inspection
agency that al phases of the
construction process were completely
inspected and that the manufacturer is
capable of building conforming units.

(C) Plant Approval Report Amendments
The inspection agency shall be responsible for
amending the plant approval report whenthereare
significant changesto the conditions under which
the plant was approved.
(1) The inspection agency shall evaluate
only those processes affected by the changes.
The conditions which may require the
inspection agency to amend the plant
approval report include but are not limited
to:
(8 Changes in primary construction
materials.
(b) Changesin compliance assurance
personnel or their responsibilities.
(c) Changesin compliance assurance
procedures.
(d) Changesin production processes.
(2) The inspection agency shall inspect as
many units as necessary until satisfied that
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the manufacturer is capable of producing
conforming units.

(3) The inspection agency shall forward a
copy of the amended plant approval report to
the Commission and to the manufacturer.

Section 3. Production Surveillance
(A) Routinelnspections
The inspection agency shall conduct
representative inspections of the manufacturing
process for which it is responsible under its
implementing contract with the manufacturer to
assure:
(1) Industrialized/modular buildings and
building componentsare being manufactured
in accordance with the approved compliance
assurance program.
(2) Any unit which it inspects is in
conformance with the manufacturer's
approved building system or if the designs
are not specific, with the codes.
(3) The conditions under which the plant
was approved have not changed.

(B) Fregquency
The inspection agency shall inspect each unit for
which it is responsible under its implementing
contract with the manufacturer in at least one (1)
stage of its production.
Exceptions:
1. Manufacturersthat provide Homeowner
Warranties:
Manufacturers that provide insurance-
backed homeowner warrantiesacceptableto
the Commission shall be eligible for being
monitored at a reduced frequency of
inspections. The frequency of inspections
shall be established by the Commission in
consultation with the inspection agency.
2. Manufacturers with Certified Compli-
ance Assurance Personnel:
Manufacturer swhose complianceassurance
personnel meet the certification
requirements prescribed by the Commission
shall be eligible for being monitored at a
reduced frequency of inspections. The
freguency of inspections shall be established
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by the Commission in consultation with the
inspection agency.

(C) Red-Tagging

The inspection agency shall red-tag any unit
which it determines to contain a
nonconformance. The inspection agency or its
representative may release ared-tag only when it
is satisfied through inspections or through
assurances that the unit has been corrected.

(D) Increased Frequency of I nspections

The inspection agency shall notify the
Commission in writing if it determines that the
manufacturer cannot or does not follow its
complianceassurance programand anincreasein
frequency of inspectionsis being implemented.

Section 4. Label Control Requirements

(A) The inspection agency shal regularly
monitor the manufacturer's certification label
control procedures to verify that the methods
described in the compliance assurance program
for safekeeping, handling, and attaching
certification labels are being followed.

(B) The inspection agency shall be responsible
for obtaining certification labels from the
Commission. Theinspectionagency shall beheld
accountable for all certification labels which it
receives from the Commission.

Section 5. Requirementsfor Retention and
Disposal of Records

(A) The inspection agency shall maintain a
central record of all labels obtained and rel eased.
(B) Theinspection agency shall maintain copies
of the data plates.

(C) Theinspection agency shall maintain copies
of al inspection reports it has completed at a
plant.

(D) All such records shall be maintained at the
inspection agency's headquarter offices for a
minimum period of ten (10) years.

Section 6. Requirementsfor Right of Entry
Each inspection agency shall obtain from the
manufacturer an agreement that any authorized
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inspection agency personnel acting under these
Uniform Administrative Proceduresshall havethe
right to enter any of the manufacturer's facilities
to inspect units or records during regular working
hours.

Section 7. Disagreements with Evaluation
Agencies

Theinspection agency shall accept all evaluation
agency approved compliance assurance
documents as meeting the requirements of these
Uniform Administrative Procedures. If the
inspection agency believes an approved design
may not conformtotheseUniform Administrative
Procedures, it shall notify the evaluation agency
who shall re-evaluate the design. In case of
disagreements, theinspection agency may request
an opinion from the Commission.

33

Issued 8/1/2002



PART IX: RECIPROCITY

Section 1. Reciprocity Recognition Between
Compact Member States
The member states of the Commission agree that
the certification labels affixed to
industrialized/modular buildings and building
components, constructed in the member states,
shall evidence compliance with the Act and these
Uniform Administrative Procedures.
(A) Adoption and Maintenance of the M odel
Rulesand Regulations

(1) The member states shall adopt and

maintain the Model Rules and Regulations

approved by the Commission.

(2) The member states shall present to the

Commission, for approval, any proposed

change to the Model Rules and Regulations.
(B) Statewide Preemption and Enfor cement
(1) State law for industrialized/modular
buildings and building components shall be
preemptive of all local authority over the
design and construction of
industrialized/modular  buildings and
building components.
(2) Local units of government shall retain
authority over the installation of
industrialized/modular buildings and
building components.

(C) State Oversight of Design and
Construction
(1) The member states shall provide

regulatory oversightinaccordancewiththese
Uniform Administrative Proceduresover the
design and construction of all
industrialized/modular buildings and
building componentswhicharebeing sitedin
member states.

(2) Allsuchunitsbeing shipped out-of-state
shall be constructed in accordance with the
building codes of the receiving member
stete.

Shared Income From L abel Fee

(1) A portion of the Commission's
certification label fee shall be shared with
the member states in accordance with the

(D)
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reimbursement schedule established by the
Commission.

(2) This reimbursement schedule shall be
reviewed every two (2) years by the
Commission. The reimbursement schedule
may be subsequently adjusted as a result of
thisreview.

(E) Designs

A copy of the member state's approved designs
for anindustrialized/modular building or building
component shall be forwarded to the
Commission'sdesign library by the member state.

(F) Acceptance of Industrialized/Modular
Building or Building Component

The member states shall accept, for installationin
its boundaries, any industrialized/modular
building or building component bearing a
Commission's certification label.

(G) Investigation of Consumer Complaints
(1) The receiving member state shall
investigate consumer complaints and both
the shipping and receiving member states
agree to work in accordance with the
Commission's adopted model consumer
complaint procedures. The receiving
member state's consumer complaint
procedures shall be followed until model
consumer complaint procedures have been
adopted by the Commission.

(2) The consumer complaint procedures
shall require the state of installation to
arbitrate complaints, and where justified,
require corrective action by the
manufacturer. The investigation of
complaints shall be based on member states
approved plans and specifications.

(3) The consumer complaint procedures
shall be"in addition to" and shall not limit or
supersede any existing state new home
warranty act or limit the rights of a new
home buyer.

(H) Annual Oversight Review

(1) Themember statesagreeto submit all of

their rules, regulations, and procedures for
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theregulation of industrialized/modular

buildings and building components to

the Commission for an annual review.
(2) The member states agree to conform to
recommendations from the Commission for
any needed changes in the member states
program to assure uniformity.

(1) Suspension or Revocation of Reciprocity
The member states recognizes the Commission's
authority to "for cause" suspend or revoke a
member state. "Cause” shall be defined as the
failure of a member state to adopt standards for
industrialized/modular buildings and building
components that are at least equal to the
Commission's Model Rules and Regulations, or
the failure of the member state to enforce such
standards in accordance with these Uniform
Administrative Procedures.

(J) Arbitration/Mediation

(1) Themember states shall submit any and
all disputes which may arise between a
member state and the Commission, or
between two member states, to the
Commission's mediation or arbitration
process.

(2) Themember statesagreeto abide by the
outcome of the above process or withdraw
from the program pursuant to Article X of
the Act.

Section 2. Interim Reciprocal Agreement

An interim reciprocal agreement is a formal
agreement between a non-compacting state and
themember statesof the Commission, whereinthe
non-compacting state agreesthat the certification
labelsaffixedtoindustrialized/modular buildings
and building components, constructed in member
states, shall evidence compliancewith the Act and
the Model Rules and Regulations, and that the
enforcement isin accordance with these Uniform
Administrative Procedures. Thosebuildingsshall
be accepted by the non-compacting states and its
subdivisions, to permit installation and use of
those buildings.
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(A) Procedures for Granting and Revoking

I nterim Reciprocal Agreement
(1) If the Commission determines that the
standards for industrialized/modular
buildings and building components
prescribed by statute, rules, or regulations of
the non-compacting state or governmental
agency are at |least equal to the Model Rules
and Regulations, and that such non-
compacting state standards are enforced by
the non-compacting Statein accordancewith
these Uniform Administrative Procedures,
industrialized/modular buildings and
building components approved by such a
non-compacting state shall be deemed to
have been approved by all member statesfor
placement in those statesin accordance with
the procedures prescribed by the
Commission. An informational copy of the
non-compacting state's approved plans for
the buildings to be located in the member
state shall be submitted to the Commission.
(2) The Commission shall suspend or
revoke, or cause to be suspended or revoked,
its acceptance or certification for both of the
non-compacting state's certified
industrialized/modular buildingsor building
components, if it determines that the
standardsfor the manufacture and inspection
of such industrialized/modular buildings or
building components of such non-
compacting state or governmental agency do
not meet the objectives of the enabling
legislation of the Interstate Compact on
Industrialized/Modular Buildings, theModel
Rules and Regulations, and these Uniform
Administrative Procedures.
(3) If the Commission should suspend or
revoke its approval and certification of a
non-compacting state, theinterimreciprocal
agreement granted under this Part shall be
revoked or suspended, accordingly. Notice
to the manufacturer(s), the evaluation and
inspection agencies, and the non-compacting
state or governmental agency of such
suspension or revocation shall be in writing
with the reasons for such suspension or
revocation set forth therein. Appeals of the
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suspension or revocation shall receive

timely review by the Commission.
(4) A non-compacting stateshall haveatwo
(2) year period in which to adopt the
enabling legislation of the Interstate
Compact on Industrialized/Modular
Buildings. If anon-compacting state has not
successfully passed the enabling legislation
twelve (12) months after a non-compacting
state has been granted an interim reciprocal
agreement, written notification shall be
forwarded to thegovernor'sofficeof the state
being affected, indicating that twelve (12)
months remain to successfully pass
legislation.
(5) If anon-compacting state does not adopt
the enabling legidation of the Interstate
Compact on Industrialized/Modular
Buildings to become a member state within
two (2) years of recelving its interim
reciprocal agreement approval, under this
part, the interim reciprocal agreement shall
be automatically revoked. However, the
Commission may, for cause, extend this
interim reciprocal agreement for one (1)
additional year. The Commission shall
provide to the non-compacting state a set of
standards for determining such cause.
(6) Therevocation of theinterimreciprocal
agreement shall be sustained until suchtime
the state being revoked successfully adopts
the enabling legidation of the Interstate
Compact on Industrialized/Modular
Buildings. Notice of such revocation shall
be in writing and aso forwarded to the
governor's office of the state being revoked.

(B) Standards for Interim Reciprocal
Agreement
In addition to Sections 1(A) through (J) of this
Part, the non-compacting states agree to the
following standards:
(1) Thenon-compacting states shall submit
their existing rules, regulations, and
procedures governing the design and
construction of industrialized/modular
buildingsand building componentswhichare
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produced in their state for an "equivalency"
review by the Commission.

(2) To receiveinterim reciprocity from the
Commission, the non-compacting state shall
modify any rules, regulations, or procedures
not deemed "equivalent” by the Commission
to be in concert with the Model Rules and
Regulations and these Uniform
Administrative Procedures.

(3) Oversight of design and construction of
industrialized/modular buildings and
building components shall be in accordance
with the non-compacting state's" equivalent"
rules, regulations, and procedures.
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PART X. OVERSIGHT

Section 1. Complaints

Any person, firm or corporation aggrieved by any
action or any failure to act which that person,
firm, or corporation believes to be not in
accordance with these Uniform Administrative
Procedures may file a complaint with the
Commission in accordance with this part. Such
complaints may be with regard to the conduct of
any participating state or instrumentality thereof,
any person acting on behalf of the Commission or
any designated evaluation or inspection agency.

Section 2. Filing

Any complaint filed pursuant to this part shall be
filed in writing and within thirty (30) calendar
days of the action or inaction being complained of
or, in the case of acomplaint involving a pattern
or practice, within thirty (30) calendar days of the
most recent occurrence. The Commission shall
conduct such investigation of the complaint as it
deems appropriate. Such complaint shall be held
confidential unless and until the Commission
makes a preliminary determination that there is
probable cause to find that the subject of the
complaint has failed to perform its function in
accordance with these Uniform Administrative
Procedures.

Section 3. Procedure

Should the Commission make a preliminary
determination that thereis probable cause to find
that the subject of the complaint has failed to
perform its functions in accordance with these
Uniform Administrative Procedures, then the
Commission shall so notify the subject and
arrange for an informal meeting between the
Commission and the subject of thecomplaint prior
to making any final administrative determination.
Prior to the meeting, the subject of the complaint
shall be given a copy of the complaint and any
information supporting the complaint. Should
attempts at resolution fail, then the Commission
shall make afinal determination.

Section 4. Remedies
Where the Commission makes a full or partial
final determination supporting the validity of a
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complaint, then the Commission shall, in addition
toany other remediesprovided by law or contract,
order that the offending conduct cease; and take
such further administrative action or actions at
law as may be necessary to ensure that the matter
complained of is remedied.

Section 5. Notification

The Commission shall notify the complainant of
its preliminary or final determination within ten
(10) working days of the determination.
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PART XI. APPEALS

Section 1. Application for Appeal

(A) WhoMay File

Any person, firm, or corporation aggrieved by any
decision of, or action by any evaluation agency or
inspection agency, may file an application for
appeal to the Commission.

(B) Timeof Filing

A notice of appeal shall befiled within thirty (30)
calendar days after the date of the decision or
action from which the appeal is being taken.

(C) Filing

The notice of appeal may befiled either in person
or by certified mail at the principal office of the
Commission.

(D) Form of Application

The application shall be in writing and shall
contain sufficient information, as set forth in
Subsection (E) hereof, to apprise the Commission
of the decision or action being appeaed and the
facts and circumstances surrounding the decision
or action being appealed.

(E) Contentsof Application
The application shall include, where applicable,
the following documentation:
(1) A copy of the decision, direction, or
order which is the subject of the appeal.
(2) A copy of the building system,
compliance assurance program, or other
document involved.
(3) A description of the industrialized/
modular building or building component
affected.
(4) A statement of the relief sought by the
appellant.
(5) The application shall contain a
statement of any prior decision or other
action of the Commission on such appeal.

Section 2. Hearings and Hearing Notices

A hearing on an appea shall be held no sooner
than ten (10) calendar days nor later than thirty
(30) calendar days after receipt of application for
appea by the Commission. The Commission
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shall notify the appellant in writing and provide
public notice of such hearing. Such notice shall
state the legal authority for, the nature of the
hearing, and the time, date, and place thereof.

Section 3. Conduct of Hearings

All  hearings shall be conducted by the
Commission or ahearing officer appointed by the
Commission and comply with this Section.

(A) Appearances
Any interested person may appear and be heard.

(B) Adjournment

The Commission or hearing officer may, on its
own motion, or on the motion of any person,
adjourn ahearing to such timeand place asit may
determine.

(C) Witnesses

A person may present such witnesses as deemed
appropriate and cross examine any witnesses
presented by other persons.

(D) Evidence

The Commission or hearing officer shall not be
bound by common law or statutory rules of
evidence in the conduct of the hearing. The
Commission or hearing officer shall consider in
evidence any testimony, documents, or other
materials submitted by the appellant or the
appellee, including the results of formal or
informal appeals before national codes and
standards organizations or national codes and
standards appeal s organi zations.

(E) Procedures

All parties shall be afforded an opportunity to
state their positions, either by the testimony of
witnesses or by aformal or informal statement by
themselves, their attorneys, or any other persons.
At the conclusion of the parties statements, the
Commission or hearing officer may question the
appellant or appellee or any witness and any other
party who so desires to be heard.
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(F) Record of Hearing

All hearings shall be recorded by an official
reporter. The official transcript shall be open for
inspection at the offices of the Commission.
Copies of the transcripts shall be available on
payment of charges therefor.

Section 4. Decisions

(A) Theparty not prevailing shall pay the costs of
the contested case hearing, including feescharged
by the Commission and the expense of transfer
feesand all attorneys fees.

(B) All decisions of the Commission or hearing
officer shall be in writing, shall be rendered
within thirty (30) calendar days of the close of the
hearings, and shall statethereasonstherefor. One
(1) copy of the decision shall immediately be
transmitted to the appellant and one (1) copy to
the appellee. Decisionsshall befiled in the office
of the Commission.
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